BOQ NOI VU CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

S6: 990 /Qb-BNV Ha Ngi, ngay 04thang 9 ndm 2025

QUYET PINH
Vé viéc cong bd 06 thii tuc hanh chinh vé bao hiém that nghiép trién khai
thi diem trén Cong Dich vu cong quoc gia thuoc pham vi
chirc nang quan ly nha nuwdc cia B Ngi vu

BO TRUONG BOQ NOI VU

Can cir Nghi dinh s6 25/2025/NP- CpP ngay 21 thang 02 nam 2025 cua Chinh
phii quy dinh chire ndng, nhiém vu, quyén han va co cdu té chire ciia Bé Néi v,

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 ndm 2010 ciia Chinh
phii vé kiém soat thii tuc hanh chinh; Nghi dinh sé 48/2013/ND-CP ngay 14
thang 5 nam 2013 ciia Chinh phi sira doi, b6 sung mét sé diéu ciia cdc Nghi
dinh lién quan dén kiém sodt thii tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP
ngay 07 thang 8 niam 2017 cia Chinh phii sira doi, b6 sung mét sé diéu cia cdc
Nghi dinh lién quan dén kiém sodt thi tuc hanh chinh;

Nghi quyét so6 175/NQ-CP ngay 30/10/2023 ciia Chinh phii vé phé duyét Pé
dan Trung tam dit liéu quoc gia;

Quyét dinh s6 206/0P-TTg ngay 28/02/2024 cua Thu tuwong Chinh phu phé
duyét Danh muc nhom dich vu cong truc tuyén lién thong uu tién tdi cdu tric
quy trinh, tich hop, cung cdp trén Cong Dich vu cong quoc gia ndm 2024,

Theo dé nghi cua Cuc truong Cuc Viéc lam va Chanh Van phong Bo Ngi vu.
QUYET PINH:

Picu 1. Cong bd kém theo Quyét dinh nay 06 thu tuc hanh chinh vé bao
hiém that nghiép trién khai thi diém trén Cong Dich vu cong qudc gia thudc
pham vi chtic nang quan Iy nha nudce cia BO NoOi vu (co phu luc kem theo).

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Picu 3. Cuc truong Cuc Viéc 1am, Chanh Vin phong Bo, Vu trudong Vu
Phap ché, Thu trudng cac don vi thude va truc thudc BO, Thi trudng cac don vi
c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: KT. BO TRUONG
-Nhu Dicu 3; THU TRUONG
- B trudng (dé b/c); pmE—
- C4c Thir trudng; g
- Trung tdm Dit liéu quéc gia (B6 Cong an);
- Cuc Kiém soat TTHC (VPCP);
- UBND, SNV cac tinh, thanh phé truc thudc TW;
- Trung tdm Cong nghé Thong tin (dang tai website);
- Luu: VT, CVL, VP (VTLT&KSTTHC).
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BAO HIEM THAT NGHIEP

THU TUC HANH CHINH CAP TINH

1. Giai quyét hwéng tro cip that nghiép
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b) Trinh tw thuc hié¢n:

Budée 1: Nguoi lao dong dang nhap vao Cong Dich vu cong qudc gia thong
qua tai khodn dinh danh dién t&r VNelD va thuc hi¢n:

- Tim kiém va chon ndp dich vu cong: Giai quyét huong tro cp that nghiép.
- Nhap thong tin Td khai dién tir d& nghi hudng tro cap that nghiép (Mau s6 01).

- Ban chuyp ban chinh hodc ban chup ban sao cé chig thuc hodc ban di¢n tu
ciia mdt trong cac gidy to xac nhan vé viéc cham dut hgp dong lao dong hodc hop
dong lam viéc.

Sau d6é chon Nop ho so.
Luu y:

- Trong thoi han 15 ngay lam viéc ké tir ngay ndp ho so dé nghi huéng tro
cdp that nghiép néu nguwoi lao dong khong c6 nhu cau hiedng tro ca}) thét nghiép
thi nguoi lao dong nhap To khai dién tir daé nghi khong hwong tror cap that nghiép
theo Mau s6 02 va thue hién thao tac Rt ho so trén Cong Dich vu cong quéc gia.

- Khi nguoi lao dong chon ndp hé so, hé thong sé tw dong dién cdc thong tin tie
co so dit ligu (CSDL) dung chung, trong do bao gom dit lieu bao hiem xa hoi. He
thong cho phép nguoi lao dong co thé tu kiém tra thong tin trudc khi chon Nop ho so:

+ Truong hop dir liéu bdo hiém xa héi (BHXH) tren Cong Dich vu cong
quoc gia ciia nguoi lao dong chuwa day di, ding so véi s6 Bdo hiém xd hdi, nguoi
lao dong thuc hién chirc nang gui Phan anh kién nghi hodac liéen hé toi Co quan
BHXH noi nguoi lao dong tham gia déng BHXH dé diéu chinh lai thong tin.

+ Truong hop khéng cé dir lieu BHXH trén Céng Dich vu céng quéc gia,
nguoi lao ddng vui long nép hé so truc tiép tai Trung tam Dich vu viéc lam.
Trung tam Dich vu viéc lam tié}) nhan va xu ly ho so bcfng phc?n mém bdo hiém
thdt nghiép.

Budc 2: Cong Dich vu cong qudc gia chuyén hé so sang Trung tdm Dich vu
viéc lam dé tiép nhan, kiém tra ho so. Trong thoi han 20 ngay lam viéc ké tir ngay
nhan du ho so theo quy dinh, Trung tdm Dich vu viéc 1am ¢6 trach nhiém xem xét,
trinh Giam ddc S& Ndi vu quyét dinh vé viéc hudng trg cép that nghiép cuia nguoi
lao dong.

Truong hop hé so khong hop 18, Trung tim Dich vu viéc 1am cap nhat thong
tin yéu cau bd sung, hoan thién ho s0 theo Mau sé 03 hodc tir chdi hd so theo
Mau s6 04 trén Cong Dich vu cong qudc gia hoic thong bao ly do nguoi lao dong
khong dugc huong trg cap that nghiép theo Mau sé 05. Thong bao s& duge hién
thi cho nguoi lao dong (trén Cong va giri SMS).

Tru’émg, hqp’hck) so hop 1¢, Trung tam Dich vu Vi(:ec lam tao lap quyét dinh
huong trg cap that nghiép cho nguoi lao dong (Mau s6 06). Thong bao s€ dugc
hién thi cho ngudi lao dong (trén Cong va giri SMS).
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Budce 3: Trung tdm Dich vu viéc lam trinh Gidm ddc S& Noi vu xem xét,
ban hanh Quyét dinh huong trg cap that nghiép cia nguoi lao dong.

Buéc 4: Sau khi nhan duoc du thao quyét dinh do Trung tdm Dich vu viéc
lam chuyén dén, Giam doc S& Noi vu kiém tra ho so:

- Truong hop ho so khong hop 1¢, Giam dbc S& Noi vu phan hoi dé Trung
tam Dich vu viéc lam kiém tra lai.

- Truong hop hé so hop 18, Giam ddc S& Noi vu duyét ky quyet dinh huong
tro cap that nghiép cua nguoi lao dong, Cong Dich vu cong quoc gia gui Quyét
dinh huong trg cap that nghi¢p: 01 ban cho co quan BHXH dé thyc hién thu tyc
chi tra va cép thé bao hlem y té cho nguoi lao dong, 01 ban cho nguoi lao dong.
Cong Dich vu cong qudc gia gui thong bao dén nguoi lao dong vé quyét dinh
huong tro cap that nghiép kém theo phu luc théng tin vé viéc thong bao tim kiém
viéc 1am hang thang.

Buéc 5: Co quan BHXH nhan Quyet dinh vé viéc hudng trg cap that nghiép
do Cong Dich vu cong quéc gia giri dén va kiém tra thong tin.

- Truong hop thong tin khong hop 1€, co quan BHXH phan hoi ngay bang
cac hinh thtrc bén ngoai hé thdng cho Trung tdm Dich vu viéc lam dé kiém tra lai.

- Truong hop thong tin hop 1€, trong thoi han 05 ngay lam viée ké tir ngay
nhan dugc Quyét dinh huong tro cap that nghiép, co quan BHXH thyc hién chi
tra bang hinh thire truc tiép hodc truc tuyén cho nguoi lao dong thong qua tai
khoan ngan hang nguoi lao dong da nhap thong tin. Két qua thanh toan thanh
cong thi co quan BHXH s& giri lai thong tin thanh toan (S tién, thoi gian, trang
thai, ...) vé hé thong Cong Dich vu cong qudc gia dé theo ddi va giam sat.

¢) Cdch thirc thue hi¢n: truc tuyén.
d) Thanh phan hé so:

- To khai dién tir dé nghi huong trg cap that nghiép theo Mau s6 01 ban hanh
kem theo Quyét dinh nay.

Truong hop nguoi lao dong khong c6 nhu cau huong tro pép that nghiép thi
nhdp thong tin To khai dién tir d€ nghi khong hudng trg cap that nghi¢p theo Mau
s0 02 ban hanh kem theo Quy¢t dinh nay.

- Ban chyp ban chinh hodc ban chup ban sao c6 chirng thyc hodc ban dién tir
cuia mot trong cac gidy to sau day xac nhan vé viéc cham dat hop dong lao dong
hodc hgp dong lam viéc:

+ Hop dong lao dong hoac hop ddng lam viéc da hét han hodc di hoan thanh
cong viéc theo hop dong lao dong;

+ Quyét dinh thoi viéc;
+ Quyét dinh sa thai;
+ Quyét dinh ky luat budc thdi viéc;
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+ Thong bao hoic thoéa thuan chim durt hop ddng lao dong hoidc hop ddng lam viéc;

+ Xac nhén cua nguoi sir dung lao dong trong do c6 ndi dung cu thé vé
thong tin cua nguoi lao dong; loai hop ddng lao dong di ky; 1y do, thoi diém
cham dut hop ddng lao dong ddi vdi ngudi lao dong;

+ Xac nhan cta co quan nha nudc c6 tham quyén vé viéc doanh nghiép hoic
hop tac xi giai thé, pha san hoic quyét dinh bii nhiém, mién nhiém, cach chuc
d6i v6i cac chie danh duoc bd nhiém trong truong hop ngudi lao dong 13 ngudi
quan 1y doanh nghiép, quan ly hop tac xa;

+ Trudng hop ngudi lao dong khong co cac gidy to xac nhan vé viéc cham
dut hop dong lao dong do don vi sir dung lao dong khong c6 ngudi dai dién theo
phap ludt va nguoi dugc nguoi dai dién theo phap lut ty quyén thi thuc hién
theo quy trinh quy trinh sau:

Nguoi lao dong tai don vi sir dung lao dong khong c6 nguoi dai dién theo
phap luét va nguoi duge nguoi dai dién theo phap luét uy quyén c6 nhu cau cham
dut hop dong lao dong dé hudng cac ché do bao hiém that nghiép thi ngudi lao
dong dé nghi S& N6i vu hoac Bao hiém x4 hoi cép tinh thuc hién cac thu tuc dé
x4c nhan viéc chdm dut hop dong lao dong hodc hop ddng lam viéc.

S& Noi vu hodc Bao hiém x4 hoi cap tinh giri vin ban yéu cau S¢ Ké hoach va
Pau tu (nay 1a S¢ Tai chinh) x4c nhan don vi sir dung lao dong khong co ngudi dai
di¢n theo phap luit hoac khong c6 ngudi dugc nguoi dai dién theo phap luat uy
quyeén.

S¢ Ké hoach va Pau tu (nay 13 S Tai chinh) ¢ trach nhiém phdi hop véi co
quan thué, co quan cong an, chinh quyén dia phuong noi don vi st dung lao déng
dat tru s& chinh thuc hién xdc minh ndi dung don vi stt dung lao dong khong cé
nguoi dai dién theo phap ludt hoac khong cd ngudi duge ngudi dai dién theo phap
luat ay quyén.

S¢ Ké hoach va Pau tu (nay 1a S¢ Tai chinh) giri vian ban tra 10i cho So Noi
vu va Bao hiém xa hoi cap tinh vé noi dung don vi st dung lao dong khong c6
nguoi dai dién theo phap luat hodc khong c6 nguoi duge nguoi dai dién theo phap
luat uy quyén trong thoi han 10 ngay lam viéc ké tir ‘ngay nhan dugc van ban yéu
cau xac nhan cua S& Noi vu hodc Bao hiém xa hoi cap tinh.

+ G1ay to x4c nhan vé viéc cham duat hop dong lao dong theo mua vu hodc
theo mot cong viee nhét dinh c¢6 thoi han tir du 03 thang dén dudi 12 thang 1a ban
chinh hodc ban sao c6 chiing thuc hodc ban sao kém theo ban chinh dé d6i chiéu
ciia hop doéng d6 dbi véi truong hop nguoi lao dong tham gia bao hiém that
nghiép khi lam viéc theo hop dong lao dong theo mua vu hodc theo mot cong viée
nhat dinh c6 thoi han tir da 03 thang dén dudi 12 thang.

d) 86 lwong hé so: 01 bd ho so.



e) Thoi han gidi quyét:

- Trudng hop hd s0 du diéu kién: Thoi han 20 ngay lam viée ké tir ngay
nguoi lao dong ndp da ho so theo quy dinh;

- Trudng hop nguoi lao dong khong dén nhén tién tro cap that nghiép va
khong thong bao bang vin ban véi co quan bao hiém xa hoi sau thoi han 03 thang
ké tir ngay ngudi lao dong hét thoi han huong theo quyét dinh hudng trg cap that
nghiép: trong thoi han 07 ngdy 1am viéc sau thoi han néu trén, co quan bao hiém
xd hoi théng bao voi Trung tdm Dich vu viée lam vé viéc nguoi lao dong khong
dén nhén tién tro cdp that nghiép; trong thdi han 10 ngay lam viée ké tir _ngay
nhén dugc thong bao thi Trung tdm Dich vu viée lam trinh ky quyét dinh vé viéc
bao luu thoi gian dong bao hiém that nghiép cho ngudi lao dong.

q) Poi twgng thyc hién thu tuc hanh chinh: Nguoi that nghiép c6 nhu cau
huong trg cap that nghiép.

h) Co quan thwc hién thi tuc hanh chinh:

- Co quan co thAm quyén quyét dinh theo quy dinh: Gidam ddc S Noi vu
tinh, thanh phd truc thudc trung vong.

- Co quan truc tiép thyc hién thu tuc hanh chinh: Trung tam Dich vu viéc
lam truc thudc S& Noi vu tinh, thanh pho truc thude trung wong, Bao hiém xa hoi
tinh, thanh pho tryc thudc trung vong.

i) Két qua thuc hi¢n thi tuc hanh chinh: Quyét dinh Vé viéc hudng tro cép
that nghlep/Quyet dinh vé viéc hiy quyet dinh huong trg cap that nghiép/Quyét
dinh vé viéc bao luu thoi gian dong bao hiém that nghiép.

k) Lé phi: Khong.
|) Tén mdu don, méu to khai:

- To khai dién tir d& nghj huong tro clp that nghiép (Mau s6 01 ban hanh
kem theo Quyét dinh nay).

- Tos khai dién tir dé nghi khong huong trg clp that nghiép (Mdu s6 02 ban
hanh kem theo Quyét dinh nay).

m) Yéu cdu, diéu kién thwc hién thii tuc hanh chinh:

- Ngudi lao dong dang dong béo hiém that nghiép khi lam viéc theo hop
dong lao dong hoac hop dong lam viéc nhu sau:

+ Hop dong lao dong hodc hop dong lam viéc khéng xac dinh thoi han;
+ Hop déng lao dong hodc hop déng lam viéc xac dinh tho1 han;

+ Hop déng lao ,d(f)ng theo mua vy hodc theo mot cong viée nhét dinh c6 thoi
han tir du 03 thang dén dudi 12 thang.

Trong trudng hop ngudi lao dong giao két va dang thyc hién nhiéu hop dong
lao dong quy dinh nhu trén thi nguoi lao dong va nguoi str dung lao dong cua hop
dong lao dong giao két dau tién co trach nhiém tham gia bao hiém that nghiép.
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- Cham dut hop dong lao dong hodc hop ddng 1am viéc, trir cac trudng hop
sau day:

+ Nguoi lao dong don phuong chdm dit hop dong lao dong, hop dong lam
viéc trai phap luat;

+ Huong luong huu, tro cdp mat stc lao dong hang thang.

- ba dong bao hiém that nghiép tir du 12 thang tr¢ Ién trong thoi gian 24
thang trudc khi cham dut hop dong lao dong hodac hop dong lam viée doi voi
truong hop quy dinh tai diém a va diém b khoan 1 Piéu 43 cta Luat Viéc lam; da
dong bao hiém that nghiép tir du 12 thang trd 1€n trong thoi gian 36 thang trudce

khi chdm dat hop ddong lao dong ddi voi truong hop quy dinh tai diém ¢ khoan 1
Diéu 43 cua Luat Viéc lam.

n) Can cw phap ly cia thi tuc hanh chinh:

- Luat Viéc lam ngay 16 thang 11 nam 2013;

- Nghi quyét sb 190/2025/QHI1S5 ngay 19 thang 02 nam 2025 cua Qudc hoi
quy dinh vé xir Iy mot s6 van dé lién quan dén siap xép t6 chirc bd may nha nudc

- Nghi dinh s 25/2025/ND- CP ngay 21 thang 02 nam 2025 cua Chinh phu
quy dinh chtrc ning, nhiém vy, quyén han va co céu t6 chic ciia B6 Noi vu

- Nghi dinh s6 45/2025/ND-CP ngay 28 thang 02 ndm 2025 cua Chinh phu
quy dinh t6 chirc cac co quan chuyén mon thudc Uy ban nhan dan tinh, thanh pho
truc thudc Trupg uong va Uy ban nhan dan huyén, quan, thi xa, thanh pho thudc
tinh, thanh pho thudc thanh pho truc thude trung vong.

- Nghi dinh 5O 28/2015/ND-CP ngay 12 thang 3 nam 2015 cua Chinh phu
quy dinh chi tiét thi hanh mdt s6 di€u cua Luat Viéc lam vé bao hiém that nghiép;

- Nghi dinh sO 61/2020/ND-CP ngay 29 thang 5 nam 2020 cua Chinh phu
stra doi, bo sung mét sO dieu ciia Nghi dinh s0 28/2015/ND-CP ngay 12 thang 3
nam 2015w cua Chinh phu quy dinh chi tiét thi hanh mdt s6 di€u cua Luat Viéc lam
vé bao hiém that nghiép

- Thong tu sd 28/2015/TT-BLDTBXH ngay 31 thang 7 nam 2015 cua B
Lao dong - Ihu’q‘ng binh va Xa héi’ hudng dan thuc hién Diéu 52 cua Luat Viéc
lam va mot so di€u ctiia Nghi dinh s6 28/2015/ND-CP ngay 12 thang 3 nam 2015.

- Thong tu s& 15/2023/TT-BLDTBXH ngay 29 thang 12 nam 2023 cua Bo

Lao dong - Thuong binh va Xa hoi stra d6i, b6 sung Thong tu sd 28/2015/TT-
BLDPTBXH ngay 31 thang 7 nam 2015.



Mau s6 01

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PIEN TU
Deé nghi hudéng trg cap that nghiép

Kinh guri: Trung tdm Dich vu VIEC 1am ..o

TN 01 17 sinh ngay ...... [...... /..
S6 dinh danh c& nhan/Chang minh NRAN JAN: ..o,
Cap ngay ...... thang ....... nam ...... NOT CADP. ottt ettt
S8 SO BHXH: ..ottt
SO dBN 0T ..o Dia chi email (NéU CO): ....evveeeeeeeeeeene
S6 1A KNOAN (ATIM NEU COY: ..ottt n sttt en sttt
AT NOAN NANG:...eecee et r e e r e reene s
J s 01 s T« (0 F- o 0 T PSSR
NGANN NGNE A0 1207 1..eveeeevceeeeveeeee ettt ettt sttt ettt
Chd & hién nay (truong hop khac noi dang ky thuong tr) (1):...cceeeveveceeereeecreeieseeeeeenas

12 T T o OSSR
Ly do cham dirt hop dong lao dong/hop dONG 1AM VIEC:.....c.veeveereeeeceeeeece e
Loai hop dong lao dong/hop AONG TAM VIBC: .o.voveeecveeeeee s
S6 thang dong bao hiém that nghiép: ......... thang.

Noi ding ky kham chita DEnh ban GAU: ...........cceveevereeeeereeeeeeses st
Noi ding ky thong bao vé viéc tim Kiém viéc 1am hang thang: ..........cc.cccevvvveeveereeveeeenennns

Kem theo D& NGNT NAY 1A (2) w.vovveeeieeeeveeeeeeeeee ettt
va So6 bao hiém x& hoi cua toi. Dé nghi quy Trung tam xem xét, giai quyét huong trg
cap that nghiép cho toi theo dung quy dinh.
T6i cam doan ndi dung ghi trén 14 hoan toan ding su that, néu sai tbi s& chiu trach
nhiém trudc phap luat./.
., ngay ... thang ... nam
Nguoi dé nghi
(Ky, ghi rd ho tén)

Ghi chu:

(1) Ghi rd sé nha, dwong pha, ta, thon, xém, lang, dp, ban, budn, , phum, soc.

(2) Ban chinh hogc bdn sao cé ching thiec ciia mét trong cac gidy to xac nhdn vé viéc cham dirt hop dong lao
déng hoac hop dong lam viée theo quy dinh tai khoan 6 Diéu 1 Ngh; dinh s 61/2020/ND-CP ngay 29/5/2020
cua Chinh phu.



o ] Mau s6 02
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phtc

TO KHAI PIEN TU
Dé nghi khong hudéng trg cap that nghiép
Kinh gui: Trung tdm Dich vu VIEC Iam.......c.ccoeiiiiiiii e,
TENTOI LA .o Sinh ngay .../ .../ ...
S6 dinh danh c& nhan/Chtng minh NNAN JAN: ..........o.oieeeeeeeeeee e,

Cép ngay ...... thang ...... nam ......... NOT CAP ottt
TRl = D TSSO

T6i d3 nop hd so d& nghi huang trg cap that nghiép ngay ....... [oon... A nhung
hién nay, t6i khdng ¢ nhu cau huong tro CAp that NGRIEP Vi: ..vveeeeeeeeceeeeeee e,

Do d6, toi d& nghi khong huong tro cap that nghiép dé bao luu thoi gian dong bao hiém
that nghiép.

TAi xin trén trong cam on./.

..., ngay ... thang ... nam ...

Nguoi dé nghi
(Ky va ghi rd ho tén)
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Chir ky sb ctia T chire Mau so 03

(néu 1a biéu mau dién tir)

SO NOI' VU TINH/THANHPHO ... CQNG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM DICH VU VIEC LAM ... Péc 1ap - Tw do - Hanh phc

Sb: ... /... ..., NEQy ... thang ... nam ...

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

[ (O IY0 A e L - LT R EPPRRRPRRI

& dien tho@i.......vveeeeeeereeenn, .dé duge hudng dan./.

NGUOI HUONG DAN
(Ky va ghi r6 ho tén)
(Chiz ky 6 ciia Nguweoi huréng dan
néu |a biéu mau dién tir)
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Chit ky sb ciia T6 chirc Mau sé 04
(néu 1a biéu mau dién tir)

SO NOI VU TINH/THANH PHO.... CONG HOA XA HQI CHU NGHIA VIET NAM

TRUNG TAM DICH VU VIEC LAM.... Poc l1ap - Tw do - Hanh phuc
SO e, ngay...... thang...... nam......

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Trung tdm Dich VU VIEC [am .......cceciiiic e,
THEP NNAN NG SO CUA .vvveveveeeeeeeeeeeee ettt ettt ettt
D )T+ 1) SR
SO G1EN thOGI: ..ot EMAIL e
NOI dUNG YU CAU GIAT QUYEL: ..ottt
Qua xem xét, Trung tam Dich vu viéc lam thdng bao khdng tiép nhan, giai quyét
ho so nay voi Iy do Cu the N SAU: ......ceiiiiie e

Xin thong bao cho Ong/Ba duoc biét va thuc hién./.

NGUOI TIEP NHAN HO SO
(Ky va ghi r6 ho tén)
(Chiz ky 6 ciia Nguweoi tiép nhan ho so
néu 1a biéu mdu dién tir)
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Mau s6 05
SONOI VU TINH/THANHPHO ... CONG HOA XA HQI CHU NGHIA VIET NAM

TRUNG TAM DICH VU VIEC LAM.. Djc 1ap - Tw do - Hanh phic
86:...... Lo, ngay ...... thang .... nam .......

‘ THONGBAO
Ve viéc khong duwgc hwéng trg cap that nghi€p

Kinh giri: Ong/ba.......ooiiiiii
S6 dinh danh ¢4 nhan/Chiing minh nhan dan: .............................. cap
ngay...... thang....... NAM. ... NOT CAP ..ttt e e e,
SO SO BHXH.. ...ttt

Chd ¢ hién nay (truong hop khic noi ding ky thuong

...................................................................................................

Ngé}{ ....... / ....... ovue. , Trung tam Dich vu viéc lam nhan duoc ho so dé nghi
huong trg cap that nghiép cua dng/ba.

Can cir quy dinh cta phap luat vé diéu kién hudng tro cdp that nghiép,
Trung tam Dich vu viéc 1am thong bao truong hop cua 6ng/ba khong dugce huong
trg cap that nghi¢p, 1y do:

................................................................................................................................. /.
o GIAM POC
Noi nh({n' (Ky, dong dau va ghi ro ho tén)
- Nhu trén;

- Luu: VT, .....
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Mau s6 06

UY BAN NHAN DAN TINH/THANH ~ CONG HOA XA HQI CHU NGHIA VIET NAM

PHO..... Poc l1ap - Tw do - Hanh phac
SONOQI VU
SO e NG3Y ... NG .. Al ...
QUYET PINH

Veé viée hwéng trg cap that nghigp

GIAM POC SO NOQI VU TINH, THANH PHO ......cooooevieiin,

Can cur Lugt Viéc lam ngay 16/11/2013;

Can cir Nghj dinh sé 28/2015/NP-CP ngay 12/3/2015 cuia Chinh pha quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Viéc 1am vé bdo hiém thdt nghiép;

Can cir Nghi dinh sé 61/2020/NP-CP ngay 29/5/2020 cia Chinh phu siza doi, bé
sung mét sé diéu cua Nghi dinh sé 28/2015/NP-CP;

Can cir Théng tw sé 28/2015/TT-BLDTBXH ngay 31/7/2015 cia B trucng Bo
Lao déng - Thwong binh va Xa héi huwéng dan thuc hién Diéu 52 cuia Ludt Viéc 1am va
mét sé diéu cuia Nghi dinh sé 28/2015/ND-CP;

Can cir Thong tw s6 15/2023/TT-BLDTBXH ngay 29/12/2023 cua Bé truong B
Lao déng - Thieong binh va Xa hoi sira doi, bé sung mét sé diéu cia Théng tw s6
28/2015/TT-BLDTBXH;

CON Cll.eeeeeeeee e, (van ban quy dinh chuc nang,
nhiém v, quyén han va co cdu té chic cia Sé Néi vu);

Can cit Ho so dé nghj hueéng tror cap that nghiép cia ong/ba..........ccoceeeeee ]

Theo @é ngh; cia Giam déc Trung tAm Dich Vi VIEC TaM ...

QUYET PINH:
Piéu 1. Tro cap that nghiép ddi véi:

Cap ngdy ... thang ... NAM ... NOT CAP: cvvoveeveeeeeeeeeeeeeeeseeee et
SO SO BHXH ...ttt

a1 NGAN NANG: .ottt
Tong sé thang dong bao hiém that nghiép dé giai quyét huong tro cip that
Nghiép: ..o, thang.

S6 thang dugc huong tro cap that nghiép: .......... thang.


https://thuvienphapluat.vn/van-ban/bao-hiem/nghi-dinh-28-2015-nd-cp-huong-dan-luat-viec-lam-va-bao-hiem-that-nghiep-268405.aspx
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Noi nhan trg CAP thAt NGNIBP (2): ov.veeeeeeeeeeeeeeeeee e,

Thoi gian huong tro cap that nghiép tir ngay... / ... / ...... dén ngay ... / .../

S6 thang da dong bao hiém that nghiép chua giai quyét huong tro cap that nghiép
duoc bao luu (néu co): ....... thang

Piéu 2. Trong thoi gian hudng tro cap thit nghiép, 6ng/ba cé trach nhiém tich
cuc tim kiém viéc 1am va thuc hién viéc thdng bao hang thang véi Trung tdm Dich vu
viéc lam vé viéc tim kiém viéc 1am theo quy dinh. Ngay théng bao vé viéc tim kiém
viéc 1am thuc hién theo Phy luc ban hanh kém theo Quyét dinh nay.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 4. Giam d6c Bao hiém xa hoi tinh/thanh phd..........cccevvveeeee, ; Trung tam
Dich vu Viéc lam........ccoceevvieiicieece, va 0ng/ba cdé tén trén chiu trach nhiém thi hanh

Quyét dinh nay./.

Nou e GIAM POC

- Nhu biéu 4, Py PN . A

- Luu: VT,... (K, déng dau va ghi r6 ho tén)
Ghi chu:

(1) Ghi ré s6 nha, dwong phé, té thon, xom, ldng,qd'p, ban, buon, phum, soc.
(2) Ghi r6 noi nhan tro cap that nghiép la bao hiém xa hoi cap xa/phuong.
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PHU LUC
THONG TIN VE VIEC THONG BAO TIM KIEM VIEC LAM HANG THANG
(Ban hanh kém theo Quyét @inh S6 .........ccoeeeveeeenee. NGAY.ooiifoeovii] .. )
Trung tam Dich vy VIEC 1am.........o.ooviiiins thdng bao cho dng/ba ngay

théng béo hang thang vé viéc tim kiém viéc 1am trong thoi gian hudng tro cip that
nghiép, cu thé nhu sau:

Thong tin vé viéc thong Xac nhan
béo tim kiém viéc lam caa TT
hang thang GTVL Ghi
STT Ngay, thang thong béo Pathong | Chuathdng (Chir ky chd
béo bao cua can bg
tiép nhdn
thdng béo)
1 |.../.../...dénngay.../ .../
2 |.../.../.. d&nngay.../ .../
3 |.../.../...d&nngay.../ .../
4 |.../.../..d&nngay.../.../
5 |../.../...d&nngay.../ .../
6 |.../.../...dénngay.../ .../
7 |.../.../...dénngay.../ .../
8 |../.../...d&nngay.../.../
9 |.../.../...dénngay.../ .../
10 | .../.../...d&nngay .../ .../
11 | .../.../...d&nngay .../ .../
12 |.../.../...d&nngay.../ .../
Ghi chu:

Khi den Trung tam Djch vy viéc 1am @é thong bao tim kiém vigc 1am ong (ba) phai mang theo can
cuét cdng dan/ching minh nhan dan hogc glay to tly than khac c6 dan anh (glay phép lai xe, the
dang vién, ho chiéu, ...) va ban théng tin nay d@é can bé Trung tdm x&c nhdn vé viéc thong bao tim
kiém viéc 1am cua dng/ba.




16

2. Thong bao vé viéc tim viéc 1am hang thang

a) So' do quy trinh:

) CONG DVC QUOC GIA
KHO CSDL DUNG CHUNG | CAN BQ TRUNG TAM VIEC
LAM

CONG DVC QUOC GIA
NGUOGI LAO DONG

CSDL DUNG
L CHUNG
Bl. NLD chon thua tuc »~ ) ;
Thong bao tim kiém » B2. Tiép nhan va kiém
viéc l]am hang thang va tra ho so

nép ho so tripc tayén

Hop 1&

Khong hop le

Tir chdi hé so kém k¥
do tir choi

v

Hién thi théng tin va I

giri tin nhan théng bao €
cho NLD

CSDL GIAI
QUYET
TCTN

b) Trinh tu thuc hién:

Trong thoi gian huong trg cap that nghiép, hang thang ngudi lao dong phai
thong bao Ve viéc tim kiém viéc 1am véi Trung tdm Dich vu viéc 1am noi dang
huong tro cap that nghiép theo quy dinh.

Ngay nguoi lao dong thong bao hang thang vé viéc tim kiém viéc lam duogc
ghi cu thé trong phu luc quyét dinh hudng tro cap that nghi€p cua nguoi lao dong.

Buéc 1: Trong thoi han 03 ngay lam viée ké tir ngdy cubi ciing cuia thoi han
thong bao hang thang vé viéc tim kiém viéc lam theo quy dinh, nguoi lao dong
dang nhap vao Cong Dich vu cong quoc gia thong qua tai khoan dinh danh dién
tir VNelID va thuc hién:

- Tim kiém va chon ndp dich vu cong: Thong bao tim kiém viéc 1am hé‘mg thang.

- Nhép théng tin To khai dién tir thong bao tim kiém viéc 1am hing thang (Mau s6 07).

- Ban chyp ban chinh hoac ban chup ban sao c6 ching thuc hodc ban dién t
cua mot trong cac giay to chiing minh thudc truong hop khong phai thong bao
tryc ti€p, tru truong hop nguoi lao dong nam tur du 60 tudi trd 1€n, nir tr du 55
tuoi trd lén.

Va chon Nop hd so.



17

Buéc 2: Céng Dich vy cong quéc gia chuyén hd so sang Trung tdm Dich vu
viéc lam d€ tiép nhan, kiém tra ho so. Trong qua trinh xu ly nghiép vu s€ goi sang
CSDL dung chung dé xur Iy ho so.

- Truong hop h6 so khong hop 1¢, Trung tam Dich vy viéc lam cép nhat
thong tin yéu cau bo sung, hoan thién ho so' theo Mau s6 03 hodc tir chdi ho so
theo Mau s6 04 trén Cong Dich vu céng qudc gia. Thong bao s& duoc hién thi cho
nguoi lao dong (trén Cong va giri SMS).

- Trudng hop hd so hop 1&, Trung tdm Dich vu viéc 1am phdi hop véi co
quan BHXH tiép tuc chi tra trg cap that nghiép bang hinh thirc tryc tiép hodc truc
tuyén cho nguoi lao dong thong qua tai khoan ngan hang nguoi lao dong da nhép
thong tin. Két qua thanh toan thanh cong thi co quan BHXH s€ gui lai thong tin
thanh toan (S4 tién, thoi gian, trang théi,..) vé hé théng Cong Dich vu cong qudc
gia dé theo ddi va giam sat.

¢) Cdch thire thwe hign: Truc tuyén.
d) Thanh phén hé so:

- T khai dién tir thong bao vé viéce tim kiém viéc 1am (Mdu so 07 ban hanh
kem theo Quyet dinh nay)

- Ban chup ban chinh hodc ban sao c6 chimg thuc hodc ban dién tir cuia mot
trong cac gidy to chimg minh thudc truong hop khong phai thong bao truc tiép,
trir trudng hop ngudi lao dong nam tir di 60 tudi tro 1én, nit tir du 55 tudi trd 1én.

d) 86 lwong hé so: 01 bd hd so.
e) Thoi han gidi quyét: Khong quy dinh

2) Béi twgng thyc hi¢n thii tuc hanh chinh: Nguoi lao dong da thyuc hién
thu tuc D€ nghi hudng tro cap that nghiép, dang dugc huong tro cap that nghiép
va thudc mot trong cac trudng hop sau day:

- Nam tir ¢t 60 tudi trd 1én, nir tir di 55 tudi tro 1én;

- Om dau c6 x4c nhén ciia co sO y té c6 tham quyén;

- Nghi hudng ché d6 thai san c6 xac nhan ca co sd y té co tham quyén
Riéng dbi voi truong hop nam gidi co vo chet sau khi sinh con ma phal truc tiép
nudi dudng con thi gidy td xac nhan 1a gidy khai sinh ctia con va gidy ching tir
clia me;

- Bi tai nan ¢ xac nhan ctia canh st giao thong hodc co s y té co tham quyén;

- Bi héa hoan, I lut, dong dat, song than, dich hoa, dich bénh c6 x4c nhan
cua Chu tich Uy ban nhan dan xa, phuong, thi tran;

- Cha, me, VQ/Ché)l’lg, con cua nguoi lao dong chét;

- Nguoi lao dong hodc con cua ngudi lao dong két hon co gidy xac nhan cta
Uy ban nhan dan xa, phuong, thi tran;
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- Pang tham gia khoa hoc nghé theo quyét dinh ctia Giam ddc S& Noi vu va
c6 gidy xac nhan cua co s& dao tao nghé nghiép;

- Thuc hién hop déng lao d6ng xac dinh thoi han dudi 01 thang;

- D1 cai nghién ty nguyén c6 xac nhan cua co s& cai nghi¢n hoac xac nhan
ctua Chu tich Uy ban nhan dan xa, phuong, thi tran;

- Chuyén noi huong tro cp that nghiép: truong hop ngay théng bao vé viée
tim kiém viéc 1am cua nguoi lao dong nam trong thoi han 15 ngay lam viée ké tir
ngay nhan duoc hd so chuyén noi hudng trg cip that nghiép nhung trude ngay
nguoi lao dong ndp ho so chuyen noi hudng tro cap that nghiép cho Trung tam
Dich vu viéc lam noi chuyen dén thi nguoi lao dong khong phai truc tiép thong
bao hang thang vé viéc tim kiém viéc 1am.

Luu y:

- Nguwoi lao déng néu khéng thuéc mot trong cdc truong hop bat kha khang
néu trén thi phai thuc hién théng bdo tim kiém viéc lam hang thdng truc tiép tai
Trung tém Dich vu viéc lam noi dang huéng tro cdp that nghiép.

- Déi véi trieong hop ngueoi lao ddng khéng thuwe hién thii tuc Dé nghi hudng
tro' cap that nghiép theo hinh thitc truc tuyén thi dé nghi dén Trung tam Dich vu
viéc lam noi dang huong tro' cap that nghiép de thuc hi¢n Thong bao tim kiém
viéc lam hang thang theo quy dinh.

h) Co quan thuc hién thu tuc hanh chinh: Trung tam Dich vu viéc lam.

i) Két qud thie hién thii tuc hanh chinh: Ngudi lao dong tiép tuc duoc
huodng tro cap that nghiép.

k) L¢ phi: Khong quy dinh.

l) Tén méu don, méu to khai: To khai dién tir thong bao vé viée tim kiém
viéc lam (Mau so 07 ban hanh kem theo Quyét dinh nay).

m) Yéu cau, diéu ki¢n thyc hi¢n thii tuc hanh chinh:

Nguoi lao dong dang huong trg cap that nghiép phai thong bao truc tuyén
hang thang (khong phai truc tlep) vé viéc tim kiém viéc 1am néu thoi gian thong
bao vé viéc tim kiém viéc 1am nam trong khoang thoi gian ma ngudi lao dong
thudc mot trong cac truong hop sau:

- Nam tir du 60 tudi trd 1én, nir tir du 55 tuoi trd 1én;
- Om dau c6 xé4c nhan cla co s6 y t€ c6 thim quyén;

- Nghi huong ché @6 thai san c6 xac nhdn cla co sd y té cd tham quyén
Riéng ddi véi truong hop nam gidi c6 vo chet sau khi sinh con ma phai truc tiép
nudi dudng con thi gidy t& xac nhan 1a gidy khai sinh ctia con va gidy ching tir
clia me;

- Bi tai nan c6 xac nhén cta canh sat giao thong hoac co s¢ y t€ c6 tham quyén;
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- Bi hoa hoan, 1t lut, dong dat, song than, dich hoa, dich bénh c6 xac nhan
cua Chu tich Uy ban nhan dan xa, phuong, thi tran;

- Cha, me, Vq/chéng, con cua nguoi lao dong chét; nguoi lao dong hodc con cua
nguoi lao dong két hon c6 gidy xac nhan ctia Uy ban nhan dan xa, phuong, thi tran;

- Pang tham gia khoa hoc nghé theo quyét dinh ctia Giam déc S¢ Lao dong -
Thuong binh va Xa hoi (nay la Gidm doc S& Noi vu) va cé giay xac nhan cua co
so dao tao nghé nghiép;

- Thuc hién hop déng lao dong x4c dinh thoi han dudi 01 thang;

- bi cai nghién tu nguyén c6 xac nhan cia co s¢ cai nghién hodc xac nhan
cua Chu tich Uy ban nhan dan xa, phuong, thi tran;

- Chuyén noi huéng trg cip that nghiép: trudng hop ngay thong bao vé viéc
tim kiém viéc lam ctia nguo1 lao dong nam trong thoi han 15 ngay lam viée ké tur
ngay nhan duoc hd so chuyén noi huong trg cap that nghiép nhung trudc ngay

nguoi lao dong ndp ho so chuyen noi hudng trog cap that nghiép cho Trung tam
Dich vy viéc 1am noi chuyén dén.

n) Can cwr phap ly cua thu tuc hanh chinh:

- Luat viéc lam ngay 16 thang 11 nam 2013;

- Nghi quyét sb 190/2025/QH15 ngay 19 thang 02 ndm 2025 cua Qudc hoi
quy dinh vé xtr Iy mot s6 van dé lién quan dén sap xép t6 chirc bd may nha nudc.

- Nghi dinh sé 25/2025/ND- CP ngay 21 thang 02 nam 2025 cua Chinh phu
quy dinh chtrc ning, nhiém vu, quyén han va co cdu t6 chtc ciia Bo Noi vu.

- Nghi dinh sd 45/2025/ND-CP ngay 28 thang 02 ndm 2025 cua Chinh phu
quy dinh t6 chirc cac co quan chuyén moén thudc Uy ban nhan dan tinh, thanh pho
tryc thuc Trung uong va Uy ban nhan dan huyén, quan, thi x4, thanh pho thudce
tinh, thanh phd thudc thanh pho truc thude trung wong.

- Nghi dinh sO 28/2015/Nb-CP ngay 12 thang 3 ndm 2015 cua Chinh Phu
quy dinh chi tiét thi hanh mdt s6 di€u cua Luat viéc 1am vé bao hiém that nghiép.

~ - Nghi dinh s6 61/2020/ND-CP ngay 29 thang 5 nam 2020 ctia Chinh phi sira doi,
bo sung mdt so dicu cua Nghi dinh s6 28/2015/ND-CP ngay 12 thang 3 nam 2015.

- Thong tu sb 28/2015/TT-BLDTBXH ngay 31 thang 7 nam 2015 cua B
Lao dong - Thuo:ng binh va Xa hcf)i,hu:(')’ng dan thuc hién Diéu 52 cua Luat viéc
lam va mot so diéu cua Nghi dinh s6 28/2015/ND-CP ngay 12 thang 3 nam 2015
néu trén.

- Thong tu s6 15/2023/TT-BLDTBXH ngay 29/12/2023 cua B$ Lao dong -
Thuong binh va X3 hoi stra d6i, b6 sung mot s6 diéu cua Thong tu so
28/2015/TT-BLDTBXH ngay 31 thang 7 nam 2015.
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Mau sb 07

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI DIEN TU
Thong bao vé viéc tim kiém viéc 1am
Thang huong trg cap that nghiép thir: ...

Kinh guri: Trung tdm Dich vu VIEC [am ...

TENTOI LA .o s sinhngay .../ .../ ...
S6 dinh danh c& nhan/Ching MINh NNAN JAN: ...
Cap ngay ... thang ... NAM ... NOT CAP ..ovvveveeeieseseeseeeeeeeeeeste et
Chd & hién nay (truong hop Khac noi dang KY thudng trl): .......ceeeeeeeeeeeeeceeeee e,
SO GIEN TNOGE: vttt e et e et e et ee e ee et ee e e et eeesseeee et es e ees et es et eeeees et eeseeeseeeenseennens
Theo Quyét dinh So............. ngay .../ .../ ... 10i duoc huong tro cap that nghiép ...

thang, ké tir ngay .../ .../ ... &n ngay .../ .../ ... tai tinh/thanh phS ......oooeveecvrrrrene.
T6i thong bao két qua tim kiém viéc 1am theo quy dinh, cu thé nhu sau:

(1) Pon vi tha nhat (Tén don vi, dia chi, nguoi truc tiép lién hé, vi tri cong viéc du

tuyén, két qua).

két qua).
(...) Tén don vi ther (...): (Tén don vi, dia chi, nguoi truc tiép lién hé, vi tri cong
viéc du tuyen, ket qua).

Tinh trang viéc lam hién nay:
1 Khéng c6 viéc lam
[] C6 viéc lam nhung chua giao két HDLD/HPLV (ghi rd tén don vi, dia chi, cong viéc
dang LaM) . e
[ Pang thtr viéc hoac hoc nghé, tap nghé dé 1am viéc cho nguoi sir dung lao dong
(Pinh kém Hop dong thir viéc/Hop dong dao tao nghé/Hop dong lao dong)
[ Tinh trang KNAC (6m dau, thai SAN, ...) c.....covveeeeeereeeeseeeseeieeeses e,
T6i cam doan ndi dung ghi trén 1a ding su that, néu sai t6i chiu moi trach nhiém
trudc phap luat./.
, ngay ...thang ... nam ...
Ngwoi thong bao
(ky, ghi rd ho tén)
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3. Tam dirng huéng tro cAp that nghiép

a) So do quy trinh:
CONGDVC QUOC GIA s . CONGDVC QUOC GIA CONG DVC QUAC GIA —
NGUOILAO DONG KHO CSDLDUNG CHUNG | (N Bo TRUNG TAMVIECLAM | GIAMBOC SGNOIVY HE THONG BHXH
BL. Ty ding dé xuit hd so Tam
0 dimg hwdng TCTN néu khong ¢6
CSDLDUNG HS Théng bio tim viéc lm hang
CHUNG thing
A l
Taolp QD Tam s 1S khong bop e
dimg hudng TCTN
l ; B3. Tiép nhin thong tin
B. Kiém traviaky | Hshopls = QD tam dimg huing,
Trinh S N6i vu > duyét quyét dinh Tam [ Duyét » dimg chitrda TCTNva
dimg hwing TCTN | 5% QD | dong bg théng tin dimg|
chi tra TCTN
Hién thi thong tin v ‘
gui tin nhan thong bao €
cho NLD
CSDL Gl;\l DL tym dimg hudmg TCTN'
QUYET TCTN

b) Trinh tu thuc hién:

Buée 1: Trong thoi han 02 ngay lam viéc ké tir ngdy nguoi lao dong khong
thuc hién thong bao vé viéc tim kiém viéc 1am hang thang theo quy dinh, Trung
tam Dich vu viéc 1am xem hd so dé xuét va tao 1ap, trinh Giam ddc S& Noi vu
quyét dinh tam dimg hudng trg cdp that nghiép (Mau sb 08).

Buée 2: Giam déc So Noi vu kiém tra va duyét ky quyét dinh tam diung
huong tro cap that nghiép cua nguoi lao dong.

- Trudng hop hd so khong hop 1¢, Giam déc S¢ Noi vu phan hoi dé Trung
tam Dich vu viéc lam kiém tra lai.

- Truong hop hd so hop 18, Giam dc S Nbi vu duyét ky quyét dinh tam
dimng huéng tro cap that nghiép. Cong Dich vu cong quoc gia gui 01 ban quyét
dinh tam dimg huodng tro cip that nghiép sang co quan BHXH dé tam dimg chi
tra tro cap that nghiép, 01 ban giri cho ngudi lao dong. Thong bao s& dugc hién
thi cho nguoi lao dong (trén Céng va gui SMS).

Buwéc 3: Co quan BHXH tiép nhdn thong tin Quyet dinh tam dung huong tro
cap that nghiép va thuc hién tam ding chi tra trg cAp that nghiép.

¢) Cdch thirc thue hi¢n: Tryc tuyén.
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d) Thanh phdn hé so: khong yéu cau.

d) S6 lwgng hé so: 01 bo ho so.

e) Thoi han gidi quyét: Trong thoi han 02 ngay 1am viéc ké tir ngay ngudi
lao dong khong dén thong bao vé viée tim kiém viéc 1am hang thang theo quy dinh.

2) Doi twong thwe hién thu tuc hanh chinh: Nguoi lao dong dang hudng
tro cép that nghiép.

h) Co quan thwc hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh theo quy dinh: Giam déc S¢ Noi vu
tinh, thanh phd tryc thudc trung wong.

- Co quan truc tiép thuc hién thu tuc hanh chinh: Trung tdm Dich vu viéc
lam truc thudc S& NOi vu tinh, thanh phé) truc thudc trung uong.

i) Két qud thwc hi¢n thii tuc hanh chinh: Quyét dinh vé viéc tam ding
huong tro cap that nghiép.

k) L¢é phi: Khong quy dinh.

) Tén mdu don, mau to khai: Khong quy dinh.

m) Yéu cau, diéu kién thwc hién thii tuc hanh chinh: Nguoi lao dong dang
huong trg cip that nghiép khong thuc hién thong bao vé viée tim kiém viéc 1am
hang thang theo quy dinh.

n) Can cwr phap ly cua thu tuc hanh chinh:

- Luat Viéc lam ngay 16 thang 11 nam 2013;

- Nghl quyét s6 190/2025/QH15 ngay 19 thang 02 nam 2025 cta Qudc hoi
quy dinh vé xtr Iy mot s van dé lién quan dén sap xép t6 chirc bd may nha nude.

- Nghi dinh sb 25/2025/ND- CP ngay 21 thang 02 nam 2025 cua Chinh phu
quy dinh chirc nang, nhiém vu, quyén han va co ciu to chirc ciia Bo Noi vu.

- Nghi dinh s6 45/2025/ND-CP ngay 28 thang 02 nam 2025 cua Chinh phu
quy dinh t6 chirc cac co quan chuyén mon thudc Uy ban nhan dan tinh, thanh phd
tryc thue Trung wong va Uy ban nhéan dan huyén, quan, thi x4, thanh phd thudc
tinh, thanh phd thudc thanh phd truc thudc trung wong.

- Nghi dinh s6 28/2015/ND-CP ngay 12 thang 3 nim 2015 cta Chinh phu
quy dinh chi tiét thi hanh mot s6 diéu cta Luat Viée 1am vé bao hiém that nghiép.

- Nghi dinh s6 61/2020/ND-CP ngay 29 thang 5 nam 2020 ctia Chinh phu
stra d6i, bo sung mot sb diéu ctia Nghi dinh s6 28/2015/ND-CP ngay 12 thang 3
nim 2015 ctia Chinh pht quy dinh chi tiét thi hanh mét s6 diéu cua Lut Viéc lam
vé bao hiém that nghiép.

- Thong tu sb 28/2015/TT-BLDTBXH ngay 31 thang 7 nam 2015 cua B
Lao dong - Thuong binh va Xa hoi huong dan thyc hién Piéu 52 cia Luat Viéc
lam va mot s6 diéu ctia Nghi dinh s6 28/2015/ND-CP ngay 12 thang 3 nam 2015.

- Thong tu s6 15/2023/TT-BLDTBXH ngay 29 thang 12 nim 2023 cta Bo
Lao dong - Thuong binh va Xa hoi stra d6i, b sung Thong tu sb 28/2015/TT-
BLDPTBXH ngay 31 thang 7 nam 2015.
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Mau s6 08
UY BAN NHAN QAN TINH/THANH CONG HOA XA HQI CHU NGHIA VIET NAM
PHO..... Dgc 1ap - Tw do - Hanh phuc

SONOI VU
ST ST

QUYET PINH
Ve viéc tam dirng hwéng tro cap that nghiép

GIAM POC SO NOI VU TINH/THANH PHO .....................

Can cur Lugt Viéc lam ngay 16/11/2013;

Can cir Nghj dinh sé 28/2015/NP-CP ngay 12/3/2015 cua Chinh phi quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Viéc 1am vé bdo hiém thdt nghiép;

Can cir Nghi dinh sé 61/2020/ND-CP ngay 29/5/2020 cia Chinh phui siza doi, bo
sung mét so diéu cia Nghi dinh sé 28/2015/NP-CP;

Can cir Théng tw s6 28/2015/TT-BLDTBXH ngay 31/7/2015 ciua B¢ trweng B
Lao déng - Thuong binh va Xa héi hwéng ddan thuc hién Piéu 52 cua Ludt Viéc 1am va
mét sé diéu cuia Nghi dinh sé 28/2015/ND-CP;

Can cit Théng tw so 15/2023/TT-BLDTBXH ngay 29/12/2023 cua B¢ trieong B
Lao ddng - Thwong binh va Xa hoi sira doi, bé sung mgt sé diéu cia Thong tir s6
28/2015/TT-BLDTBXH;

COM CUE e (van ban quy dinh chuc nang,
nhiém vu, quyén han va co cdu té chic cia So NGi vu);

Can cir Quyét @inh SO ..........c....... NGAY ....../......|......cia Giam déc So Néi vu
Vé viéc hwong tro cap that nghiép;

Theo dé nghi cia Gidm doc Trung tam Dich Vi VIEC 1AM ... ..o oo o e e,

QUYET PINH:

Piéu 1. Tam ding hudng tro cap that nghiep ké tir ngay..../.../... (1) ddi véi:

ONGIDA ..o sinhngay .../ .../ ...

S6 dinh danh c& nhan/Ching Minh NhAN JAN: .........c.cooeeeveeeeeeeeeeee s

CAPNGAY .../ .../ o NOT CAP: covveeeeeeseeeeeeeeeee sttt eaneneas

SO SO BHXH ..ot

Chd & hién nay (truong hop khac noi ding ky thudng tri):.......c.cceveevevevcrerieereienen,

Tong s thang huong trg cap that nghiép: .......... thang.

Tong s thang da huong tro cap that nghiép: ... thang.

Ly do tam dirng hudng tro cip that nghiép: 6ng/ba khong thuc hién théng bao vé
viéc tim kiém viéc 1am thang ..... theo quy dinh.


https://thuvienphapluat.vn/van-ban/bao-hiem/nghi-dinh-28-2015-nd-cp-huong-dan-luat-viec-lam-va-bao-hiem-that-nghiep-268405.aspx
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Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
Piéu 3. Giam déc Bao hiém x& hoi tinh/thanh phé

.................... . Giam dbc
Trung tdm Dich vu viéc lam

...................... va Oong/ba c6 tén trén chiu trdch nhiém
thi hanh Quyét dinh nay./.

Noi nhan: GIAM POC

- Nhu biéu 3;

- Luu: VT,.....

(Ky, déng dau va ghi rd ho tén)

Ghi chu:

(1) Ngay tem dirng huong tro cap that nghiép la ngay dau tién cia théang bj tem dung
hwong tro cap that nghiép
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4. Tiép tuc huwéng tro cip thit nghiép
a) So' do quy trinh:

CONG DVC QUOC GIA

[ CONG DVC QUOC GIA CONG DVC QUOC GIA
NGUOI LAO PONG

CAN BQ TRUNG TAM VIEC LAM GIAM POC SGNQI VU

BL. Ty dgng dé xuit hd so Tam
=0 dimg huing TCTN néu khong c6
CSDLDUNG HS Théng bio tim viéc lam hang

CHUNG thing

“ l

Taolip QD Tam |\ pyn i S g bop 1é
dimg hwomg TCTN

}

‘ B3. Tiép nhin thong tin
B2. Klem travaky | HShople  QPtam dlmg hwing,
Trinh S# Ngive 1> duyét quyét dinh Tam - Duyét » dimg chitrd TCIN va

KHO CSDL DUNG CHUNG HE THONG BHXH

dung huing TCTN | <§%QD |déng b thong tin dimg
chi tra TCTN

Hién thi thong tin vi ’

gwi tin nhan thong bao €

cho NLD

CSDL GIAT € DL tam dimg hutng TCTN
QUYET TCIN

b) Trinh tu thuc hién:

Buéc 1: Trong thoi han 02 ngay lam viéc ké tir ngdy nguoi lao dong thuc
hién thong bao vé viéc tim kiém vigée lam hang thang theo quy dinh, Trung tam
Dich vu viéc lam xem ho so d& xuét va tao 1ap, trinh Giam dbc So Noi vu quyét
dinh tiép tuc hudng tro cap that nghiép (Mau s6 09)

Buéc 2: Giam ddc SO Noi vu xem xét quyét dinh tiép tuc hudng trg cap that
nghi¢p cua nguoi lao dong.

- Truong hop ho so khong hop 18, Giam doc S Noi vu phan hoi dé Trung
tam Dich vu viéc lam kiém tra lai.

- Truong hop hé so hop 18, Giam dbc So Noi vu duyét ky quyét dinh tlep tuc
huong tro cap that nghiép. Cong Dich vu cong qubc gia gui 01 ban quyet dinh
tiép tuc huong trg cap that nghiép sang co quan BHXH dé thuc hién tiép tuc chi
tra tro cap that nghiép, 01 ban cho ngudi lao dong. Thong bao s& dugc hién thi
cho ngudi lao dong (trén Cong va giri SMS).

Buéc 3: Co quan BHXH tiép nhan thong tin Quyét dinh tiép hudng trg cap
that nghiép, tlep tuc thuc hién chi tra trg cip that nghiép bang hinh thirc truc tiép
hoic truc tuyén cho nguoi dan thong qua tai khoan ngin hang nguoi dan da nhap
thong tin, két qua thanh toan thanh cong thi co quan BHXH sé& gui lai thong tin
thanh toan (S6 tién, thoi gian, trang thai,..) vé hé théng Cong Dich vu cong qudc
gia dé theo ddi va giam sat.
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¢) Cach thirc thyc hi¢gn: Nguoi lao dong phai thyc hién thong bao vé viée
tim kiém viéc lam vdi Trung tam Dich vu viéc 1am.

d) Thanh phin hé so:

T khai dién tir thdng béo vé viée tim kiém viéc lam (Mdu so 07 ban hanh
kem theo Quyet dinh nay).

d) 86 lwong hé so: 01 bd hd so.

e) Thoi han gidi quyét: Khong quy dinh.

g Déi twong thuwe hién thi tuc hanh chinh: Nguoi lao dong dang hu’ong

trg cap that nghi€p bi tam dimg huong tro cap that nghiép néu van con thoi gian
hudng tro cip that nghiép theo quyét dinh ciia Giam dbc So Noi vu.

h) Co quan thuc hién thu tuc hanh chinh:

- Co quan co thAm quyén quyét dinh theo quy dinh: Gidam ddc S Noi vu
tinh, thanh phd truc thudc trung vong.

- Co quan truc tiép thuc hién thu tuc hanh chinh: Trung tam Dich vu viéc
lam truc thudc S Noi vu tinh, thanh pho truc thudc trung wong.

i) Kéit qud thye hién thii tuc hanh chinh: Quyét dinh vé viéc tiép tuc hudng
trg cap that nghiép.

k) L¢é phi: Khong quy dinh.

l) Tén mdu don, mdu to khai: TS khai dién tir thong béo vé viéc tim kiém
viée lam (Mdu so6 07 ban hanh kem theo Quyét dinh nay).

m) Yéu cdu, diéu kién thwc hién thii tuc hanh chinh:

Nguoi lao dong tiép tuc thuc hién théng bao Vé viéc tim kiém viéc lam hang

thang theo quy dinh khi bi tam dung huong tro cap that nghiép néu van con thoi
gian hudng trg cap that nghiép theo quyét dinh ctia Giam doc Noi vu.

n) Can cwr phap ly cua thu tuc hanh chinh:

- Luat Viéc lam ngay 16 thang 11 nam 2013;

- Nghi quyét sb 190/2025/QH15 ngay 19 thang 02 nam 2025 cua Qudc hoi
quy dinh vé xir Iy mot s6 van dé lién quan dén sap xép t6 chiic bd may nha nudc.

- Nghi dinh sb 25/2025/ND- CP ngay 21 thang 02 nam 2025 cua Chinh phu
quy dinh chitrc ning, nhiém vy, quyén han va co cdu to chtc cia B6 Noi vu.

- Nghi dinh s 45/2025/ND-CP ngay 28 thang 02 nim 2025 cta Chinh phu
quy dinh t6 chirc cic co quan chuyén mén thudc Uy ban nhéan dan tinh, thanh phd
tryc thudc Trung uwong va Uy ban nhan dan huyén, quan, thi xa, thanh phé thudc
tinh, thanh phd thudc thanh phd truc thudce trung wong.

- Nghi dinh sé 28/2015/ND-CP ngay 12 thang 3 nam 2015 ctua Chinh phu
quy dinh chi tiét thi hanh mot sé diéu ctia Luat Viéc 1am vé bao hiém that nghiép.
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- Nghi dinh s6 61/2020/ND-CP ngay 29 thang 5 nim 2020 cta Chinh phu
stra d6i, bo sung mot s diéu ciia Nghi dinh s6 28/2015/ND-CP ngay 12 thang 3
nam 2015 cta Chinh phu quy dinh chi tiét thi hanh mot s6 diéu cua Luat Viéc lam
vé bao hiém that nghiép.

- Thong tu sé 28/2015/TT-BLDTBXH ngay 31 thang 7 nim 2015 cta Bo
Lao dong - Thuong binh va Xa hoi huéng dan thyc hién DPiéu 52 cta Luat Viéc
lam va mot s diéu ctia Nghi dinh s6 28/2015/ND-CP ngay 12 thang 3 nam 2015.

- Théng tu sé 15/2023/TT-BLDTBXH ngay 29 thang 12 nim 2023 cua Bo
Lao dong - Thuong binh va Xa hoi stra d6i, b sung Thong tu sd 28/2015/TT-
BLDTBXH ngay 31 thang 7 nam 2015.
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o ) i Mau s6 07
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI DIEN TU
Thong bao vé viéc tim kiém viéc 1am
Thang huong trg cap that nghiép thir: ...

Kinh guri: Trung tdm Dich vu VIEC [am ...

TENTOI LA .o s sinhngay .../ .../ ...
S6 dinh danh c& nhan/Ching MINh NNAN JAN: ...
Cap ngay ... thang ... NAM ... NOT CAP ..ovvveveeeieseseeseeeeeeeeeeste et
Chd & hién nay (truong hop Khac noi dang KY thudng trl): .......ceeeeeeeeeeeeeceeeee e,
SO GIEN TNOGE: vttt e et e et e et ee e ee et ee e e et eeesseeee et es e ees et es et eeeees et eeseeeseeeenseennens
Theo Quyét dinh so............ . ngay .../ .../ ... t8i duoc huéng tro cap that nghiép ...

thang, ké tir ngay .../ .../ ... &n ngay .../ .../ ... tai tinh/thanh phS ......oooeveecvrrrrene.
T6i thong bao két qua tim kiém viéc 1am theo quy dinh, cu thé nhu sau:

(1) Pon vi tha nhat (Tén don vi, dia chi, nguoi truc tiép lién hé, vi tri cong viéc du

tuyén, két qua).

két qua).
(...) Tén don vi ther (...): (Tén don vi, dia chi, nguoi truc tiép lién hé, vi tri cong
viéc du tuyen, ket qua).

Tinh trang viéc lam hién nay:
1 Khéng c6 viéc lam
[] C6 viéc lam nhung chua giao két HDLD/HPLV (ghi rd tén don vi, dia chi, cong viéc
dang LaM) . e
[ Pang thtr viéc hoac hoc nghé, tap nghé dé 1am viéc cho nguoi sir dung lao dong
(Pinh kém Hop dong thir viéc/Hop dong dao tao nghé/Hop dong lao dong)
[ Tinh trang KNAC (6m dau, thai SAN, ...) c.....covveeeeeereeeeseeeseeieeeses e,
T6i cam doan ndi dung ghi trén 1a ding su that, néu sai t6i chiu moi trach nhiém
trudc phap luat./.
, ngay ... thang ... nam ...
Nguwoi thdng bao
(ky, ghi rd ho tén)
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Mau s6 09

UY BAN NHAN DAN TINH/THANH ~ CONG HOA XA HQI CHU NGHIA VIET NAM

PHO...... Poc lap - Tu do - Hanh phuc
SONOI VU
SO e NGRY oo NANG ... NG ...
QUYET PINH

Vé viéc tiép tuc hwéng tro cip thit nghiép

GIAM POC SO NOI VU TINH/THANH PHO .....................

Can cir Lugt Viéc lam ngay 16/11/2013;

Can cir Nghi dinh sé 28/2015/ND-CP ngay 12/3/2015 cia Chinh phu quy dinh chi
tiét thi hanh mét sé diéu cua Ludt Viéc 1am vé bdo hiém that nghiép;

Can cir Nghi dinh sé 61/2020/NP-CP ngay 29/5/2020 cia Chinh phu siza doi, bo
sung mét sé diéu cua Nghi dinh sé 28/2015/NP-CP;

Can cir Théng tw s6 28/2015/TT-BLDTBXH ngdy 31/7/2015 ciia B trueéng Bé Lao
dong - Thuwong binh va X& héi huéng dan thyec hién Piéu 52 cua Ludt Viéc 1am va mét so
diéu cua Nghi dinh sé 28/2015/NP-CP;

Can cir Théng tw s6 15/2023/TT-BLDTBXH ngdy 29/12/2023 cua B¢ trwong B
Lao dgng - Thwong binh va Xa héi siea déi, bé sung mét sé diéu cua Théng tr sé
28/2015/TT-BLDTBXH;

COM CUE e (van ban quy dinh chuc nang,
nhiém v, quyén han va co cdu té chic cia Sé Néi vu);

Can cir Quyét dinh S6 .............c.... NGAY ....../......]......cua Gidm déc So Ngi vu
Vé viéc hwong tro cap that nghiép;

Theo dé ngh; cia Gidm doc Trung tam Dich Vi VIEC IAM... ... oo oot e,

QUYET PINH:

Piéu 1. Tiép tuc huong trg cap that nghiép ddi vai:

ONGIDA. ... sinhngay .../ .../ ...

S6 dinh danh c& nhan/Ching minh NhAN AN .........c.cceveieeeeeeeee e,

CAPNQAY .../ oo/ oo e NOTCAP: covoeeeeeeeeeese et

SO SO BHXH ..ot

Chd & hién nay (truong hop khac noi dang ky thudng tri):......c.cceveeveeveeecereeeeeeeees

Tong sb thang hudng tro cap that nghiép: ... thang.

Tam dirng huong tro cap that nghiép tengay .../ .../ ...

Puoc tiép tuc huong tro cap that nghiép tirngay (1) .../ .../ ...

Ly do: 6ng/ba di tiép tuc thuc hién thong bao vé viéc tim kiém viéc 1am thang ...
theo quy dinh.

S6 thang dugc hudng tro cap that nghiép con lai ........... thang.


https://thuvienphapluat.vn/van-ban/bao-hiem/nghi-dinh-28-2015-nd-cp-huong-dan-luat-viec-lam-va-bao-hiem-that-nghiep-268405.aspx
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Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

biéu 3. Giam dbc Bao hiém xa hoi tinh/thanh phé.................... . Giam dbc
Trung tdm Dich vu viéc lam...................... va 6ng/ba cé tén trén chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhgn: GIAM POC
- Nhu Diéu 3; (Ky, déng dau va ghi rd ho tén)
- Luu: VT,.....

Ghi chu:

(1) Ngay tiép tuc huong tro cdap that nghiép la ngay dau tién cia thang hwong tro cdp that
nghiép tiép theo.
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5. Lién thong chuyén noi hwéng tre cip that nghiép (Chuyén di - Chuyén dén)

a) So do quy trinh:
CONGDVCQUOCGIA | KHOCSDLDUNG . coNGDVCQUOCGIA HE THONG BENENT | momggf&f%"f&‘:m catyéy | THONG BEXE NI
NGUOTLAO BONG CHUNG CANBO TRUNG TAM VIEC LAM NOT CHUYEN BI CHUYENDI Y S CHUYENDEN
Y
BL NLD chon th e CSDLDING | A
Chayén e hung CHUNG N-Twﬁpﬁlzﬁo__,a?'m:ﬁ'
TCTN vinpho so dimg chitrd TCTN |_ a?zarmm
B2, Tiep hin
> rlhﬂllﬂ Hopl
hoso
ks bk B3, Cung cip ha so B, Xi ko so g
Htinlel chayén g 8 Chayiane o TARe
5055 TC.I\'* TR huine TCTN 1 thong tin va tiép
BY. T chai ho s0 kem AN g ACu tue chitrd TCTN
[ 1 dot chéi Y cin thi¢a chuyén hing i chuyén dén
Y b sung b so
Hién th théng tn vi e
gi i hin thing bio ‘:f;"*‘,“\g;'
choNLD i
CSDLGLT ¢
QUYET
TCTN
» Nhin thing bio
NLD rit hi s

b) Trinh tu thuc hién:

- Bwéc 1: Nguoi lao dong dang nhap vao Cong Dich vu cong qudc gia thong
qua tai khoan dinh danh dién tir VNelD va thyc hién:

+ Tim kiém va chon nop dich vu céng: Lién théng chuyén noi hudng trg cap
that nghiép.

+ Nhap thong tin to khai dién tr vé “Dé nghi chuyén noi hudng trg cap that
nghi¢p (Mau s6 10) va chon Nop ho so.

Budec 2: Cong Dich vu cong quéc gia chuyen ho so sang Trung tdm Dich vu
viéc 1am noi chuyén di dé tiép nhan, kiém tra ho so. Trong qua trinh xur ly nghiép
vu s€ goi sang CSDL dung chung dé xu ly ho so. Pong thoi, thong tin s& hién thi
dé Trung tdm va ngudi lao dong (trén Cong va giri SMS).

Buwéc 3: Trong thoi han 03 ngay 1am viéc ké tir ngdy nhan duoc dé nghi cua
nguoi lao dong, Trung tdm Dich vu viéc 1am noi nguoi lao dong dang huong tro
cap that nghiép c6 trach nhiém ti€p nhan, giai quyét ho so:

- Truong hop h6 so khong hop 1¢, Trung tam Dich vy viéc lam cép nhat
thong tin yéu cau bd sung, hoan thién hd so theo Mau sé 03 hodc tir chdi hd so
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theo Mau sb 04 trén Céng Dich vu cong quéc gia. Thong bao s& dugc hién thi cho
nguoi lao dong (trén Cong va gii SMS).

- Trudng hop ho so hop 1, Trung tdm Dich vu viéc 1am noi chuyén di c6
trach nhiém:

+ Cung cap Glay gidi thiéu chuyén noi hudng trg cap that nghiép (Mau sb
11) va bd hé so Chuyen noi huong tro cép that nghlep trén Cong Dich vu cong

quoc gia dé Cong chuyén dén Trung tdm Dich vu viéc 1am noi chuyén dén va dé
hién thi théng bao ngay cho nguoi lao dong dugc biét (trén Cong va giri SMS).

+ Trong thoi han 02 ngay lam viéc ké tir ngay cung cap ho so chuyén noi
hudng trg cap that nghiép trén Cong Dich vu cong quoc gia cho nguoi lao dong,
Trung tam Dich vy viéc lam noi nguoi lao dong chuyén di tao lap Thong bao vé
viéc dimg chi tra tro cip thit nghiép cta ngudi lao dong (Mau sd 12). Thong bao
s& duogc hién thi cho ngudi lao dong (trén Cong va gii SMS).

Buéc 4: Thong bao vé viée dung chi tra tro cap that nghiép clia nguoi lao
dong s& duoc chuyén dén co quan BHXH noi chuyén di. Co quan BHXH noi
chuyén di tiép nhan thong tin Thong bao vé viéc ding chi tra trg cap that nghiép
va thuc hién tam dung chi tra trg cép thét nghiép cho nguoi lao dong.

Budéc 5: Trong thoi han 03 ngay lam viéc ké tir ngay ngudi lao dong dén
thong bao vé viéc tim kiém viéc 1am tai Trung tam Dich vu viéc lam noi chuyén
dén, Trung tam Dich vu viéc 1am noi chuyén dén co trach nhiém tiép nhan, giai
quyét hd dé nghi cua nguoi lao dong:

- Truong hop ho so khéng hop 18, Trung tdm Dich vu viée 1am noi chuyén dén
tra lai thong tin va néu o ly do tur chéi vé Cong Dich vu cong quéc gia. Cong Dich
vu cong quoc gia tu dong chuyén théng tin (trén Cong va SMS) dén Trung tdm Dich
vu viéc 1am noi chuyén di va nguoi lao dong biét dé thuc hién thi tuc tiép theo.

- Truong hop hd s0 hop 1€, Trung tdm Dich vu viéc lam noi chuyén dén tao
1ap Thong bao ve viee tiép tuc chi tra tro cap that nghiép cua nguoi lao dong (Mau
s6 13). Thong bao s& duoc hién thi cho nguoi lao dong (trén Cong va giri SMS).

Buéc 6: Thong bao vé viée tiép tuc chi tra trg cap that nghiép ciia nguoi lao
dong dugc chuyén dén co quan BHXH noi chuyén dén. Co quan BHXH noi
chuyen dén tiép nhan thong tin Thong bao dé tiép tuc chi tra trg cip that nghiép
va cdp thé bao hiém y té cho ‘nguoi lao dong. Viéc thuc hién chi tra tro cap that
nghiép bang hinh thirc truc tiép hodc truc tuyén cho nguoi lao dong thong qua tai
khoan ngan hang ngudi lao dong da nhap thong tin, két qua thanh toan thanh cong
thi co quan BHXH s€ gui lai thong tin thanh toan (Sé tién, thoi gian, trang thai,
...) vé hé théng Cong Dich vu cong qudc gia dé theo ddi va giam sat.

¢) Cdch thirc thue hign: Tryc tuyén.
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d) Thanh phin hé so:

- To khai dién tur dé nghi chuyén noi huong trg cap that nghiép cua ngudi
lao ddng (Mau so 10 ban hanh kem theo Quyéet dinh nay);

- Gidy gidi thiéu chuyén noi huéng trg cap that nghiép (Mdu s6 11 ban hanh
kem theo Quyet dinh nay);

- Ban chup quyét dinh huong tro cip that nghiép;

- Ban chuyp cac quyet dinh hd tro hoc nghe quyet dinh tam dung huong tro
cap that nghiép, quyét dinh tiép tuc huong tro cap that nghiép (néu c6);

- Ban chuyp thong bao vé viéc tim kiém viéc lam hang thang (néu cd), cac
gidy to khac co trong ho so hudng trg cap that nghiép.

d) S6 lwong hé so: 01 bd hd so.

e) Thoi han gidi quyet Trong thoi han 03 ngay ké tir ngdy nhan dugc dé
nghi chuyén noi hudng tro cip that nghiép ciia ngudi lao dong.

2 Doi twong thuc hi¢n thu tuc hanh chinh: Nguoi lao dong dang huong
tro cap that nghiép c6 nhu cau chuyén noi huong trg cip that nghiép dén tinh,
thanh phé tryc thudc trung wong khac.

h) Co quan thwc hién thu tuc hanh chinh:

- Trung tAm Dich vu viéc 1am noi ngudi lao dong dang huong tro cip that
nghiép.

- Trung tam Dich vu viéc lam truc qthucf)’c S& NoO1 vu ‘ginh, ,the‘lnh phé truc
thudc trung wong noi nguoi lao dong chuyén dén huong trg cap that nghiép.

i) Két qud thuwe hién thii tuc hanh chinh:

- Glay gioi thi¢u chuyén noi huéng tro cap that nghiép va van ban thong bao

Bao hiém x4 hdi cap tinh noi ngudi lao dong chuyén di dimg viéc chi tra tro cip
that nghiép.

- Vin ban dé nghi Bao hiém xa hoi cap tinh noi chuyén dén dé tiép tuc thuc
hién viéc chi tra trg cap that nghi¢p cho nguoi lao dong.

k) Lé phi: Khong quy dinh.

I) Tén méu don, méu t0 khai: To khai dién tir € nghi chuyén noi huéng trg
cap that nghié€p (Mdu s6 10 ban hanh kem theo Quyét dinh nay).

m) Yéu cdu, diéu kign thue hién thu tuc hanh chinh: Nguoi lao dong da
huong it nhat 01 thang tro cap that nghiép theo quy dinh va c¢6 nhu ciu chuyén
huong tro cdp noi hudng trg cap that nghiép dén tinh, thanh phd truc thudc trung
uong khac.

n) Can cir phap ly cia thu tuc hanh chinh:

- Luat Viéc lam ngay 16 thang 11 nam 2013;
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- Nghi quyét sb 190/2025/QH1S5 ngay 19 thang 02 nam 2025 cua Qudc hoi
quy dinh vé xir Iy mot s6 van dé lién quan dén sip xép t6 chirc bd may nha nudc.

- Nghi dinh sé 25/2025/ND- CP ngay 21 thang 02 nam 2025 cua Chinh phu
quy dinh chtrc ning, nhiém vy, quyén han va co cau t6 chtrc ciia Bo Noi vu.

- Nghi dinh sO 45/2025/ND-CP ngay 28 thang 02 ndm 2025 cua Chinh phu
quy dinh t6 chirc cac co quan chuyén mén thudc Uy ban nhan dan tinh, thanh phd
tryc thugc Trung uong va Uy ban nhéan dan huyén, quan, thi x4, thanh phd thudc
tinh, thanh phd thudc thanh phd truc thudc trung wong.

- Nghi dinh sO 28/2015/Nb-CP ngay 12 thang 3 ndm 2015 cua Chinh Phu
quy dinh chi ti€t thi hanh mdt s6 di€u cua Luat viéc 1am v€ bao hiém that nghiép.

- Nghi dinh sO 61/2020/ND-CP ngay 29 thang 5 nam 2020 cua Chinh phu
stra doi, bd sung mot so dieu cua Nghi dinh s6 28/2015/ND-CP ngay 12 thang 3
nam 2015 néu trén.

- Thong tu s6 28/2015/TT-BLDTBXH ~ngély 31 thang 7 nam 2015 cua B9
Lao dong - Thuopg binh va Xa héi,hu’é‘ng dan thuc hién Diéu 52 cua Luat viéc
lam va mot so diéu cua Nghi dinh s6 28/2015/ND-CP ngay 12 thang 3 nam 2015
néu trén.

- Thong tu sé 15/2023/TT-BLDTBXH ngay 29 thang 12 nam 2023 cua B

Lao dong -Thuong binh va X4 hoi stra d6i, b sung mot sé diéu cua Thong tu sd
28/2015/TT-BLDTBXH ngay 31 thang 7 nam 2015 néu trén.
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o ] i Mau s6 10
CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

‘ TOKHAIDIENTU
Dé nghi chuyén noi hudéng tro cap that nghié€p

Kinh gui: Trungtdm Dich vaviéclam ...,

LI LR o) N - o ST sinhngay .../ .../ ...

Hién nay, toi dang huong tro cap that nghiép theo Quyét dinh SO ...c.vvevvvecveveevcceeeeceee,
ngay .../ .../ ... caa Giam d6c S& Noi vu tinh/thanh PRO .......cvvevceeveeececeeeeeee e,
Tong s6 thang dugce huong tro cap that nghiép: ... thang

D3 huong tro cap that nghiép: ... thang

NRUNE VI 1Y O

t6i d& nghi quy Trung tdm chuyén noi huéng tro cap that nghiép dén
X3/phudng. ..........cceveen.... tinh/thanh pho..........coevveunne... dé toi duoc tiép tuc huong
cac ché do bao hiém that nghiép theo quy dinh./.

......... ngay ....... thang ..... nam ... .....
Nguoi dé nghi

(Ky, ghi rd ho tén)
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MAu s6 11

SO NOI' VU TINH/THANH PHO. .. CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM DICH VU VIEC LAM.... Péc lap - Tu do - Hanh phic
SO ngay ..... thang .... nam.......
GIAY GIOI THIEU

Vé viéc chuyén noi huwéng tro cap that nghiép

Kinh guri: Trung tam Dich vu viéc lam

Theo de nghi ca ong/ba ..., tai P& nghi chuyén noi
huong trg cip thit nghiép ngay ... / .../ ...

Trung tam Dich vu VIEC 1am ....coovviiiiiii gi6i thiéu

(@ 30 o - S OP

Pang hudng trg cap that nghiép theo Quyét dinh S ........ccvvevvveereirereeeeeeeeeeeeae
Ngay .../ .../ ... cia Giam d6c SO Noi vu tinh/thanh pho .....c.eveevveevceiieeeeeen,
Sb thang d3 huong tro cip thit nghiép: ... thang, tinh tr ngdy ... / ... / ... &n

ngay .../ .../ ... voi mic huong tro cap that nghiép hang thang 13 .......ccevevvrvnene. dong.
Pén quy Trung tdm dé tiép tuc huong cac ché do bao hiém that nghiép theo quy
dinh hién hanh.

Hb so chuyén noi hudng trg cip that nghiép ciia 6ng/ba gom:

0 Dé nghi chuyén noi huong trg cip that nghiép ctia ngudi lao dong;

O Giay gi6i thiéu chuyén noi huong trg cip that nghiép;

O Ban chup quyét dinh hudng trg cip that nghiép;

0 Ban chup cac quyet dinh hd tro hoc nghe quyét dinh tam dimg huodng tro cap
that nghiép, quyét dinh tiép tuc hudng tro cap that nghiép;

O Ban chup thong bao vé viéc tim kiém viéc 1am hang thang;
O Giay to khéc:

Tran trong cam on sy hop tac cia quy Trung tam./.

Noi nhn: GIAM POC

- Nhur trén; i (Ky, déng dau va ghi ré ho tén)
- Ong/ba.............. (dé thuc hién);

- Luu: VT, .....
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MAiu s6 12

SONOI VU TINH/THANH PHO....... CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM DICH VU VIEC LAM... DPéc l1ap - Tw do - Hanh phuc
T . ) .
Vévige chdm dit chi tra TCTN oo , ngay ...... thang .... nam........
doi voi ong/ba............

Kinh guri: Bao hiém x4 hi tinh/thanh phé

Theo Pé nghi chuyén noi hudng trg cip thit nghiép ngay..... /.../ ... cua

ong/ba............. e , Tmng tam Dich vu viéc lam......... e . deé nghi Bao hiém xa
hoi tinh/thanh pho....... cham dut thuc hi€n viéc chi tra trg cap that nghiép cua:
(@407 TR sinhngay .../ .../ ...
S6 dinh danh c4 nhan/Chimg minh nhan dan: ............ccooieemsrrerevvvvveisssseecesssssiesns
Capngdy .../ .../ ... NOLCAD i,
SO SO BHXH ...ttt bbbt
Puoc huong tro cip thit nghiép theo Quyet dinh SOueevieeieian ngay
...... .......... ciia Giam dbc S& Noi vu tinh/thanh Phé......eviveiveeveerierennnn. VA hién nay da

thuc hién ch}lyen noi huong tro cap that nghiép dén xa/phudng
tinh/thanh pho.........................

S6 thang con lai chua nhén tro cap that nghiép 1a: ... thang véi mac hudng trg cip
tht nghiép hang thang 1a:............... dong.

Cam on su hop tac cua quy Co quan./.

Noi nhin: GIAM POC
- Nhu trén; (Ky, dong dau va ghi r6 ho tén)
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MAiu s6 13

SO NOI VU TINH/THANH PHO....... CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM DICH VU VIEC LAM... Péc 1ap - Tw do - Hanh phic
CSbeiii, \ , .
Vévic tiép tuc thyc hiénchitra e , hgay ...... thang .... nam........
TCTN doi véi ong/ba................

Kinh giri: Bao hiém xa hi tinh/thanh phé (1)

Theo Gidy gi6i thiéu vé viéc chuyén noi hudng tro cip that nghiép cua Trung
tﬁrp Dich vu viéc lam Ty ngay....... ; // ......... Dé’ nghi Bao
hiém xa hoi tinh/thanh pho thyc hién viée chi tra trg cap that nghiép va cép the bao
hiém y té theo quy dinh hién hanh cho:

@30T - TR sinhngay .../ .../ ...

S6 dinh danh ca nhan/Chirng minh nhan dan:..........coeeeveveeveereeeecseesesee s,

CAPNEAY .../ oo/ oo  NOTCAP: cveveeeeeeeeeeeesee e seesee ettt

RO ITC I 2] & D4 & OSSOSO

Chd & sau khi chuyén noi hudng trg cap that NEhIEP: ..vvveeveeveevceeceeeeeeeeeeses e,

Dang duoc huong tro cip that nghiép theo Quyét Ainh SO.eeieeeeeean ngay
...... [owiid..... ciia Giam doc So Noi vu tinh/thanh pho................................(cd ban chup
quyet dinh kéem theo).
) S thang con lai chua nhén tro qép that nghiép: ... thang véi mic hudng tro cip
that nghi¢p hang thang la:.............. dong.
Cam on su hop tac cua quy Co quan./.
Noi nhdn: . P
- Nhu trén; GIAM bOC
-BHXH (1)............ (d8 biéy); (Ky, dong dau va ghi ré ho ten)
-Luu: VT, e,

Ghi cha:
(1) Ghi rd bao hiém xa hgi tinh/thanh pho..................... (noi ngueoi lao dong chuyén dén)
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6. Cham dirt hwong tro cip that nghiép

X
ol N
a) So do quy trinh:

CONG DVC QUOC GIA i : CONG DVC QUOC GIA CONG DVC QUOC GIA e
NGUOILAO DONG K0 CSDLDUNG CHUNG CAN BQ TRUNG TAM VIEC LAM GIAM POC SO NOI VU HE THONG BHXH
B1. NLD chon thi tuc

Chim dithwimg <———— (CSDLDUNG
TCTN va ndp ho sor CHUNG
y
B2. Tlep nhin va kiém
> tra hé so Chim dirt
huwimg TCTN
: Tao lip QP
Kiém tra opl—>  Chimdit €
hwimg TCTN
Kbegbop i l Phin bdi HS khéng bop 1é
B4, Tlcp nhin thong tin
SN RETA B3, Kum(rauk\ QD chim dit huing;
St Trinh & Ngi vg———>| _duyét chim dit — DV » dimg chi tri TCTN vi
Lo huong TCTN “F5® | a3ng b thong tin dimg
chi trd
CSDL GIAT 4D chim dit rsimg TCT
QUYET
TCTN
Hién thi thong tin va
gti tin nhin théng bio <
cho NLD

b) Trinh tw thuc hién:

Poi voi Nguoi lao dong thude mot trong cac truomng hop: Cé viée lam;
Thuc hién nghia vu quan sw, nghia vu cong an; Huéng lwong huu hang
thang; Di hoc tap co thoi han tir du 12 thang tré 1€n. Nguoi lao dong phai
thye hién Thong bao vé viéc cham dirt hudng tre cap that nghiép (Mau so 14
ban hanh kem theo Quyét dinh nay).

Budrc 1: Trong thoi han 03 ngay lam viéc ké tir ngay nguoi lao déng thudc
truong hop bi cham dut hudng tro cap that nghiép néu trén, nguoi lao dong ding
nhap vao Cong Dich vu cong qudc gia théng qua tai khoan dinh danh dién tir
VNelD va thuc hién:

- Tim kiém va chon ndp dich vu cong: Cham dirt hudng trg cip that nghiép.

- Nhap thong tin T khai dién tir thong bao (Mau sé 14)

- Ban chyp ban chinh hodc ban chup ban sao c6 ching thuc hodc ban dién tur

cua mot trong cac gidy to chirng minh nguoi lao dong thudc ddi twong chdm dat
huong trg cap thit nghiép:
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+ Quyét dinh tuyén dung hoac quyét dinh bd nhiém hozc hop dong lao dong hodc
hop déng lam viéc hodc gidy chimg nhan dang ky ho kinh doanh hoac gidy chimg nhan
dang ky doanh nghiép ddi véi truong hop nguoi lao dong c6 viée lam.

+ Giay triéu tap thuc hién nghia vu quan sy, nghia vu cong an doi véi nguoi thuc
hi¢n nghia vu quan su, nghia vu cong an.

+ Quyét dinh hudng luong huu.

+ Gidy béo nhap hoc déi voi hoc tép trong nudce. Truong hop hoc tap ¢ nude
ngoai thi phai c6 gidy to chimg minh vé viéc xuat canh.

Sau d6 chon Nop hd so.

Buée 2: Hé théng chuyén hd so sang Trung tam Dich vu viéc lam dé tiép nhan,
ki€m tra ho so.

- Truong hop ho so khong hop 18, Trung tim Dich vu viéc 1am cép nhat thong tin
yéu ciu bd sung, hoan thién hd so theo Mau s6 03 hoic tir chdi hod so theo Mau s6 04
trén Cong Dich vu cong quéc gia. Thong bao s& dugc hién thi cho ngudi lao dong (trén
Cong va gii SMS).

- Trudng hop ho so hop 1€, Trung tam Dich vu viéc lam xem xet, tao 1ap trinh
Giam dbc SO Noi vu quyét dinh chdm dirt hudng tro cap that nghiép (Mau s6 15).

Bu’O’Q 3: Qlam dbc S Noi vu kiém tra va duyét ky quyet dinh vé viéc cham dut
hudng trg cap that nghi¢p ctia nguoi lao dong.

- Truong hop ho so khong hop 18, Gidm doc S& Noi vu phan hoi dé Trung tam
Dich vu viéc lam kiém tra lai.

- Truong hop hé so hop 1¢, Giam déc So NOo1 vu duyét ky quyét dinh Cham dut
huong tro cap that nghiép. Cong Dich vu cong quoc gia gii ban quyét dinh Cham dirt
hudng trg cap that nghiép sang co quan BHXH. Pong thoi, thong béo s& duge hién thi
cho ngudi lao dong (trén Cong va giri SMS).

~ Budrc 4: Co quan BHXH tiép nhan thong tin Quyét dinh cham dut huong trg cap
that nghiép va thuc hién dimg chi tra trg cap that nghiép.

Poi voi ngwoi lao dong dang hudéng trg cép that nghlep ma thugc mét trong
cac treong hop: Trong thoi gian hudng tro cap that nghiép, 03 thang lién tuc
khong thuc hién thong bao hang thang vé viéc tim kiém viée 1am véi trung tam
dich viéc 1am theo quy dinh; Chét; Cé viéc 1am (da thuc hién dong bao hiém xa
hoi & mot don vi khac trong th0’1 gian dugc huéng bao hlem that nghi¢p). Hé
thong truc tuyen tu dong dé xuét hd so' Cham diit hudng trg cap that nghiép.

Budc 1: Nguoi lao dong dang dugc huong trg cap that nghiép neu thudc mot
trong cac truong hop bi chim dut huong thi hé thong s& tir dong dé xuat hd so Chim
dirt huong trg cap that nghiép.

’ Budéce 2:,Trung tam Dich vu Viég: lam xem xét, tao 1ap trinh Gidm dbc S& Noi vu
quyét dinh cham dut huong tro cap that nghi¢p (Mau s6 15).
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Bude 3: Giam dbc S& Noi vu kiém tra va duyét ky quyét dinh vé viéc chim dut
hudng trg cap that nghi¢p ctia nguoi lao dong.

- Truong hop ho so khong hop 1¢, Gidm doc S¢ Noi vu phan hoi dé Trung tam
Dich vu viéc 1am ki€ém tra lai.

- Truong hop hé so hop 1€, Giam doc So Noi vu duyét ky quyet dinh Cham dut
huong tro cap that nghiép. Cong Dich vu cong quoc gia gii ban quyét dinh Cham dut
huodng tro cap that nghiép sang co' quan BHXH. Péng thoi, thong béo s& dugc hién thi
cho nguoi lao dong (trén Cong va giri SMS).

Budc 3: Co quan BHXH tiép nhén thong tin Quyét dinh cham dit huong tro cap
that nghiép va thuc hién dung chi tra trg cap that nghiép.

Poi voi nguoi lao dong dang huong tre cip that nghiép ma thude mét trong
cac truong hop: Sau 2 lan tir chdi nhan viéc 1am do Trung tim Dich vu viéc lam
noi dang huéng tro cap that nghiép gioi thiéu ma khong cé 1y do chinh dang; ra
nuée ngodi dinh cw, di 1am viée cé thoi han é nwée ngoai theo hop dong; bi xir
phat vi pham hanh chinh vé hanh vi vi pham phap luit bao hiém that nghiép;
chap hanh quyét dinh 4p dung bién phap dwa vio truong gido dudng, co sé gido
duc bit budc, co sé cai nghién bit budc; bi toa an tuyen bd mit tich; bj tam giam,
chap hanh hinh phat ti thi Trung tim Dich vu viéc 1am noi ngu’m lao dong dang
huwdng tr¢ cap that nghiép trinh Giam déc Sé Noi vu Quyét dinh vé viéc cham durt
huéng tro cAp that nghiép ciia ngudi lao dong.

Budc 1: Trung tim Dich vu viéc 1am ding nhép vao Cong Dich vu cong qudc gia,
nhép thong tin hd so 1én hé thdng tiép nhan ctia Cong Dich vu cong quéc gia, sau d6 tao
lap h6 so Chdm dat hudng tro cp that nghiép khi ngudi lao dong thudc mot trong
nhiing truong hop ma Trung tam Dich vy viéc lam c6 thong tin nguoi lao dong thude
dién cham dirt huong tro cap that nghiép.

Budre 2: Trung tdm Dich vu viéc lam tié:p nhan va kiém tra hé so gﬁa nguoi lao
déng,. Sau’ do, xem xét,~ tao }@p va trinh Giam déc Sé Néi vu quyét dinh cham dut huong
trg cap that nghiép (Mau so 15).

Bude 3: Gidm doc S¢ Noi vu kiém tra va duyét ky quyét dinh vé viéc cham dit
hudng trg cap that nghi¢p ctia nguoi lao dong.

- Truong hop ho so khong hop 1¢, Gidm doc S& Noi vu phan hoi dé Trung tam
Dich vu viéc lam kiém tra lai.

- Truong hop hé so hop 1¢, Giam déc So NOo1 vu duyét ky quyet dinh Cham dut
huong tro cap that nghiép. Cong Dich vu cong quoc gia gti ban quyét dinh Cham dut
huodng tro cap thit nghiép sang co quan BHXH. Déng thoi, thong béo s& dugce hién thi
cho nguoi lao dong (trén Cong va giri SMS).

~ Budc 4: Co quan BHXH tiép nhan thong tin Quyét dinh cham dut hudng tro cap
that nghiép va thuc hién ding chi tra trg cap that nghiép.

¢) Cdch thirc thuc hién: truc tuyén
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d) Thanh phin hé so:

- To khai dién tr Thong bao cua nguoi lao dong vé viéc chim dirt hudng trg cap
that nghip (Mdu so 14 ban hanh kem theo Quyét dinh nay).

- C4C giay to ching minh nguoi lao dong thude d6i twong cham dut hudng trg cap
that nghiép. Bao gdbm mdt trong cac gidy to sau:

- Quyét dinh tuyén dung hozc bd nhiém hoic hop dong lao dong hoac hop dong
lam viéc hodc gidy chimg nhan dang ky h kinh doanh hoac gidy chimg nhén dang ky
doanh nghi€p doi voi truong hop chua hét thoi han huong nhung da tim dugce viée 1am.

- Gidy tri¢u tap thuc hién nghia vu quan sy, nghia vu cong an doi voi nguoi thuc
hién nghia vu quan sy, nghia vu cong an.

- Quyét dinh hudng luong huu.

- Giéy to chimg minh vé viéc 02 1an tir chéi nhan viéc lam do Trung tdm Dich vu
vigc lam gidi thi€u ma khong c6 1y do chinh dang.

- Gidy to chung minh vé viéc khong thong bao vé viéc tim kiém viéc 1am trong 03
thang lién tuc.

- Gidy to chirmg minh nguoi lao dong dinh cu ¢ nudc ngoai (xac minh cia Xa,
phuong, thi tran...).
- Gidy bao nhap hoc déi vo1 hoc tap trong nudc. Truong hop hoc tap ¢ nudc ngoai
thi phai c6 giay to chimg minh vé viéc xuat canh.
- Quyét dinh xur phat vi pham hanh chinh vé hanh vi vi pham phap lut bao hiém
that nghi€p cua co quan c6 tham quyén.

- Gidy chimg minh nguoi lao dong dang huong trg cap that nghiép bj chét (Gidy
chiig tr, xac minh cta Xa, phuong, thi tran....).

- Quyét dinh 4p dung bién phéap xir 1y hanh chinh tai truong gido dudng, co sO
gido duc, co sé cai nghién bét budc cua co quan c6 thim quyén.

- Quyét dinh ctia toa an tuyén bd mat tich.

- Quyét dinh tam giam, chap hanh hinh phat tii ctia co quan c6 tham quyén.
d) S6 lwong ho so: 01 bd hod so.

e) Thoi han gidi quyét: Khong quy dinh.

8 Déi twgng thuc hign thii tuc hanh chinh: Nguoi lao dong dang hudng tro cip
that nghiép.

h) Co quan thwc hién thu tuc hanh chinh:

- Co quan co thdm quyén quyét dinh theo quy dinh: Giam déc So Noi vu tinh,
thanh pho truc thudc trung uong.

- Co quan tryc tiép thue hién thu tuc hanh chinh: Trung tdm Dich vu viéc lam.
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) Két qud thuee hién thii tuc hanh chinh: Quyét dinh vé viéc chdm dut huong tro
cap that nghiép.
k) Lé phi: Khong quy dinh.

) Tén méu don, mau to° khai: T5 khai dién tir Thong bdo (Mau s6 14 ban hanh
kem theo Quyét dinh nay).

m) Yéu cdu, diéu kién thuc hi¢n thii tuc hanh chinh:

Nguoi lao dong bi chim dit huong tro cp that nghiép trong cac truong hop sau:
- Co viée lam;

- Thyc hién nghia vu quan sy, nghia vu cong an;

- Huong luong huu hing thang;

- Bi hoc tap c6 thoi han tir da 12 thang tro 1én;

- Sau 2 1an tir chdi nhan viée lam do Trung tdm Dich vu viéc 1am noi dang hudng
tro cap that nghiép gidi thi€éu ma khong ¢o 1y do chinh dang;

- Trong thoi gian huong trg cap that nghiép, 03 thang lién tuc khong thyc hién théng
bao hang thang vé viéc tim kiém viéc 1am voi trung tAm dich viéc lam theo quy dinh;

- Ra nude ngoai dé dinh cu, di 1am viéce ¢6 thoi han & nudc ngoai theo hop dong;
- Bi xtr phat vi pham hanh chinh vé hanh vi vi pham phap luét bao hiém that nghiép;
- Chét;

- Chap hanh quyét dinh ap dung bién phap dua vao truong gido dudng, co so gido
duc bat budc, co s& cai nghién bat budc;

- Bi tda an tuyén bd mat tich;

- Bi tam giam, chép nhan hinh phat tu.

n) Cin cir phap ly cua thu tuc hanh chinh:

- Luat Viéc lam ngay 16 thang 11 nam 2013.

- Nghi quyét s0 190/2025/QH15 ngay 19 thang 02 ndm 2025 ciia Quéc hoi quy
dinh vé xtr Iy médt s6 van dé lién quan dén sap xEp to chirc bd may nha nudc.

- Nghi dinh sb 25/2025/ND-CP ngay 21 thang 02 ndam 2025 cta Chinh phu quy
dinh chtrc ning, nhiém vu, quyén han va co céu to chirc ctia Bo Noi vu.

- Nghi dinh sb 45/2025/ND-CP ngay 28 thang 02 nam 2025 ctia Chinh phu quy
dinh t6 chirc cac co quan chuyén mén thudc Uy ban nhan dén tinh, thanh phé truc thudc
Trung uong va Uy ban nhan dan huyén, quan, thi xa, thanh phé thudc tinh, thanh phé
thudc thanh phd truc thudc trung wong.

- Nghi dinh sO 28/2015/Nb-CP ngay 12 thang 3 nam 2015 cua Chinh phu quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Viée lam veé bao hiém that nghiép.
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- Nghi dinh sO 61/2020/ND-CP ngay 29 thang 5 nam 2020 cua Chinh phu
stra d0i, bo sung mot so dicu cua Nghi dinh s6 28/2015/ND-CP ngay 12 thang 3
najlm 2015ﬁ cua (;hinh phu quy dinh chi tiét thi hanh mot s6 diéu cua Luat Viéc [am
v€ bao hiém that nghiép.

- Thong tu s6 28/2015/TT-BLDTBXH ngay 31 thang 7 nam 2015 cua B§ Lao

dong - Thuong binh va Xa hoi huong dan thyc hién Piéu 52 ciia Luat Viéc 1am va mot
sO diéu ctia Nghi dinh sb 28/2015/ND-CP ngay 12 thang 3 nim 2015.

- Thong tu s6 15/2023/TT-BLDTBXH ngay 29 thang 12 nam 2023 cua Bo Lao
dong - Thuong binh va X3 hoi stra di, b sung Thong tu sé 28/2015/TT-BLDTBXH
ngay 31 thang 7 nam 2015.
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MAiu s6 14

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI PIEN TU
Thong bao

Kinh gui: Trungtdm Dich vaviéclam ...

TEN 0T IA: oo sinhngay .../ .../ ...

S6 dinh danh ca nhan/Chiing Minh NREAN daN: ........coovvvvveeseecee s

CAPNQAY .../ .../ o NOLCAD v

SRl =1 D OO

Chd & hién nay (truong hop khac noi ding ky thudng tri): ......ccevevevereceeeeeeeee e,

Hién nay, toi dang huong tro Cap that nghiép theo Quyet NN SS v,

ngay ./ ... cia Giam déc S Noi vu tiNh/thANN PG ..o,

Tong s6 thang t61 da huong trg cap that nghiép ... thang

NRUNE VI 1Y O (1) 1ttt

nén tdi gui thdng bao nay (kém theo ban sao gidy to c6 lién quan).

Truong hop nguoi lao dong chua c6 ban sao hop dong lao dong hoic hop dong lam
viéc (2).

Dé nghi quy Trung tm xem xét, thuc hién céc thu tuc vé cham dat huong tro cap
that nghiép de bao luu thoi gian dong bao hiém that nghiép tuong ung Vi s6 thang
huong trg cap that nghiép ma t6i chua nhan tién tai co quan bao hiém xa hoi./.

...... ,hgay ... thang ... nam ......

Nguwai thong bao
(Ky, ghi rd ho tén)

Ghi chu :

(1) C6 viéc lam; thuc hién nghia vu Quan s, nghia vu céng an; huong lrong hieu hang
thang; di hoc tdp c6 thoi han tir du 12 thang tro 1én.

(2) Nguoi lao d‘ong phai cam két thé hién rd ngay hop dong lao déng hodc hop dong lam
Viée, Iy do chiea ¢é hop dong lao dong hodc hop dong lam viéc va sé nép bé sung trong thoi hgn
03 ngay lam viéc ké tir ngay nhdn diroc hop dong lao déng hodc hop dong lam viéc.
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Mau sb 15
UY BAN NHAN DAN TINH/THANH  CONG HOA XA HQI CHU NGHIA VIET NAM
PHO..... Poc l1ap - Tw do - Hanh phac
SONOI VU
SO oo, ,hgay ...... thang .... nam .......

QUYET PINH
Ve viéc cham dut hwéng tro cap that nghiép

GIAM POC SO NOI VU

Can cir Lugt Viéc lam ngay 16/11/2013;

Can ciz Nghi dinh s6 28/2015/NP-CP ngay 12/3/2015 cua Chinh phi quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Viéc 1am vé bdo hiém thdt nghiép;

Can cir Nghj dinh sé 61/2020/NP-CP ngay 29/5/2020 cua Chinh phui sita déi, bo
sung mét sé diéu cua Nghi dinh sé 28/2015/NP-CP;

Can cir Théng tw s6 28/2015/TT-BLDTBXH ngay 31/7/2015 cia B trueng B
Lao déng - Thiong binh va Xa héi hwéng dan thuc hién Diéu 52 cua Ludt Viéc 1am va
mét sé diéu cua Nghi dinh sé 28/2015/ND-CP;

Can cit Théng tw so 15/2023/TT-BLDTBXH ngay 29/12/2023 cua Bé truong B
Lao dong - Thwong binh va Xa héi sira déi, bé sung mét sé diéu cia Théng tw s6
28/2015/TT-BLOTBXH;

CAN CLE et (van ban quy dinh chuc nang,
nhiém v, quyén han va co cdu té chic cia Sé Néi vu);

Can cir QUYet dinh 6 ..........co e NGAY .../ ... ... ...ctia Gi&m doc Sé Ni vy
Vé Viéc huréng tro cdp that nghiép;

Theo dé ngh; cia Gidm doc Trung tam Dich Vi VIEC 1AM ... ... oo e v,

QUYET PINH:
Piéu 1. Cham dit huong tro cap that nghiép ké tirngay ... / ... / ... ddi véi:
ONG/DA oo sinhngay .../ .../ ...

CAP NQAY ... / oo/ oo  NOT CAP: coveeeeeeee ettt
SO SO BHXH oottt ettt et e ettt et e et et et et et e e e ettt e e enenees

Chd & hién nay (truong hop khac noi ding ky thudng tri): ........ccevveveveveieeeceenennns

Tong s6 thang hudng trg cap that nghiép la .......... thang.
S6 thang da hudng tro cap that nghiép ................ thang.
Thoi gian dong bao hiém that nghiép duoc bao luu (néu co): ................. thang.


https://thuvienphapluat.vn/van-ban/bao-hiem/nghi-dinh-28-2015-nd-cp-huong-dan-luat-viec-lam-va-bao-hiem-that-nghiep-268405.aspx
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Piéu 2. Quyét dinh nay ¢ higu luc ké tir ngay ky.

bieu 3. Giam doc Bao hiém xa hoi tinh/thanh pho
Trung tdm Dich vu viéc lam
thi hanh Quyét dinh nay./.

.................... ; Giam ddc
...................... va 6ng/ba c6 tén trén chiu trach nhiém

Noi nhdn: GIAM POC
- Nhu Diéu 3; . g A e n
- Luu: VT,.... (Ky, déng dau va ghi rd ho tén)



